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STUDENT HANDBOOK SIGNATURE FORMS 

Handbook Acknowledgment Form 

My child and I have received a copy of the Cedar Hill Middle School Student Handbook for the 2016-2017 school 

year. 

Print name of Student:  ______________________________________________________________________________ 

Signature of Student:  _______________________________________________________________________________ 

Signature of Parent: _____________________________________________________   Date: _____________________ 

 

Use of Student Work and Photographs on the District/Campus Web Site, Internet, Publications, and Other Media 

I have read the Use of Student Work and Publicity Photographs on the District/Campus Web Site, Internet, 

Publications, and Other Media Policy.   

I, the parent of ______________________________________________ (student’s name), CIRCLE ONE 

(do give) (do not give) the district permission to use my child’s work, name, or photograph in accordance with 

the policy and purposes expressed in the policy.     

Parent Signature:  _______________________________________Date:____________________ 

 

Cedar Hill Independent School District Technology Acceptable Use Agreement 

STUDENT  

I understand and will abide by the Acceptable Use Policy.  I further understand that any violation of the 

regulations above is unethical and may constitute a criminal offense.  Should I commit any violation, my access 

privileges may be revoked, school disciplinary action may be taken, and/or appropriate legal action.  

User’s Name (please print): _________________________________________________________________  

Campus Name: ___________________________________________________________________________  

User’s Signature: ____________________________________________________Date:_________________ 

PARENT OR GUARDIAN 

As the parent or guardian of ________________________________________, I have read the Acceptable     

Use Policy.  I understand that this access is designed for educational purposes.  However, I also recognize it      

is impossible for Cedar Hill Independent School District to restrict access to all controversial materials and        

I will not hold them responsible for materials acquired on the telecomputing network.  Further, I accept full 

responsibility for supervision if and when my child’s use is not in a school setting.  I hereby give permission    

to issue an account for this student.  

Parent or Guardian’s Name (please print): ______________________________________________________  

Signature: ________________________________________________________ Date: __________________  

 

Parent’s Response Regarding Release of Student Information 

I, parent of ______________________________ (student’s name), CIRCLE ONE (do give) (do not give) the 

district permission to release the information in the list found on page iii in response to a request. 

Parent Signature:  __________________________________________________Date ___________________ 



 

CEDAR HILL ISD 

ONLINE FAMILY ACCESS APPLICATION FORM 
Please Print Clearly 

 

_______________________________           _____________________________ 

Parent/Guardian Last Name     Parent/Guardian First Name 

 

_______________________________  ______________________ 

Parent/Guardian Email Address   Parent/Guardian Home Phone 

 

______________________     _____________________            _____      ____________________ 

Student Last Name   Student First Name          Grade      School 

 

______________________________ 

Student Social Security Number 

 

By completing the application for this account, you hereby expressly consent to allow the Cedar Hill 

Independent School District (CHISD) to make your student’s schedule, attendance record, discipline record, 

grade information, demographic information, health information, and other school information available to you 

by means of the Internet on a website that is secure and accessible by a login and password. Only you will be 

able to see your student’s digital records with your unique login and password. Other parents or guardians will 

be provided their own unique login and password to access digital information for their students. Therefore, 

your login and password should not be shared with anyone. Please bring a photo ID for verification. 

 

CHISD will not make your username/password publicly available. The web based digital records for your 

student can only be accessed by a current parent or guardian who currently has access to the student’s written 

school records and has applied for a valid username and password. You may cancel this service at any time by 

contacting the campus registrar/secretary. Once your application is approved, you will receive an email with 

login information and instructions. 

 

Be aware, however, that disclosure by CHISD, including the contents of the website, may occur in the event 

such information is required by a court subpoena order, a decision or directive from the Attorney General’s 

office, or other reason required by law. 

 

You understand and agree that CHISD is not responsible for unauthorized Internet access to your student’s 

digital records by persons who do not have your consent. By signing the signature line below, you confirm that 

you understand and accept the guidelines and conditions for access to your student’s digital records and you 

waive any claims or causes of action that you may have against CHISD or its employees, agents, 

representatives, or Trustees for information being available on the website as described above. 

 

_______________________________________    ______________________ 

Guardian Applicant Signature      Date 

 

Office Use Only 

Parent/Guardian Confirmed: ___    Username/Password Generated: ___    Email Sent: ___    Initials: ____ 

 

 

CHISD    Family Access Application Form    Revised 9/18/2009 

 



 

Cedar Hill Vision 

The Cedar Hill Independent School District will become a premier school district providing innovative 
opportunities and academic challenges preparing all students for the global marketplace. 

Cedar Hill Mission 

The mission of Cedar Hill Independent School District is to develop confident students with: character, 
knowledge and skills to maximize their potential and excel in any endeavor they pursue. 

Goals and Priorities 

The Goals and Priorities of the CHISD Board of Trustees for the 2016-2017 are: 

1. Design and implement a rigorous instructional learning system that is data driven, fosters student 
engagement, and produces college and career-ready students 

2. Remain efficient, trustworthy, and transparent in our financial practices and business processes 

3. Align the budget process to achieve district goals 

4. Recruit, develop, and retain highly effective and engaging employees in an environment that embraces 
diversity 

5. Provide a safe, efficient, healthy, and orderly learning environment 

6. Foster an environment of respect, cooperation, and open communication with parents and community 
partners 



 

PREFACE 
 

To Students and Parents: 

Welcome to the 2016–2017 school year!  Education is a team effort, and we 
know that students, parents, teachers, and other staff members all working 
together can make this a wonderfully successful year for our students. 

The Cedar Hill Middle School Student Handbook is designed to provide a 
resource for some of the basic information that you and your child will need 
during the school year.  In an effort to make it easier to use, the handbook is 
divided into two sections:  

Section I—REQUIRED NOTICES AND INFORMATION FOR PARENTS—with 
notices that the district must provide to all parents, as well as other information to 
assist you in responding to school-related issues.  We encourage you to take 
some time to closely review this section of the handbook; and 

Section II—INFORMATION FOR STUDENTS AND PARENTS —organized 
alphabetically by topic for quick access when searching for information on a 
specific issue. 

Please be aware that the term ―the student’s parent‖ is used to refer to the 
parent, legal guardian, or any other person who has agreed to assume school-
related responsibility for a student. 

Both students and parents should become familiar with the Cedar Hill 
Independent School District Student Code of Conduct, which is a document 
adopted by the board and intended to promote school safety and an atmosphere 
for learning.  The Student Code of Conduct may be found posted under the 
School Operations menu on the CHISD website at www.chisd.com. 

The student handbook is designed to be in harmony with board policy and the 
Student Code of Conduct.  Please be aware that the handbook is updated 
yearly, while policy adoption and revision may occur throughout the year.  
Changes in policy or other rules that affect student handbook provisions will be 
made available to students and parents through newsletters and other 
communications. 

In case of conflict between board policy or the Student Code of Conduct and 
any provisions of the student handbook, the provisions of board policy or the 
Student Code of Conduct that were most recently adopted by the board are to 
be followed. 

After reading through the entire handbook with your child, keep it as a reference 
during this school year.  If you or your child has questions about any of the 
material in this handbook, please contact the student’s assistant principal. 

Please note that references to policy codes are included so that parents can refer 
to current board policy.  A copy of the district’s policy manual is available for 
review in the school office or on-line at 
http://www.chisd.com/links/links_parents.htm. 
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Cedar Hill Middle School Student Handbook Acknowledgement 

I understand that the handbook contains information that my child and I may 
need during the school year and that all students will be held accountable for 
their behavior and will be subject to the disciplinary consequences outlined in this 
handbook and the Cedar Hill Independent School District Student Code of 

Conduct. 

Notice Regarding Directory Information and Parent’s Response 
Regarding Release of Student Information 

Certain information about district students is considered directory information and 
will be released to anyone who follows the procedures for requesting the 
information unless the parent or guardian objects to the release of the directory 
information about the student.  If you do not want Cedar Hill Middle Schools to 
disclose directory information from your child’s education records without your 
prior written consent, you must notify the district in writing within ten school days 
of the child’s first day of instruction for this school year. 

This means that the district must give certain personal information (called 
―directory information‖) about your child to any person who requests it, unless 
you have told the district in writing not to do so.  In addition, you have the right to 
tell the district that it may, or may not use certain personal information about your 
child for specific school-sponsored purposes.  The district is providing you this 
form so you can communicate your wishes about these issues.  [See Directory 
Information on page 9 for more information.] 

Cedar Hill ISD has designated the following information as directory information:   

■ Student’s name 

■ Mailing Address 

■ Telephone listing 

■ E-mail address 

■ Photograph 

■ Date and place of birth 

■ Major field of study 

■ Degrees, honors, and awards received 

■ Dates of attendance 

■ Grade level 

■ Most recent educational institution attended 

■ Participation in officially recognized activities and sports 

■ Weight and height of members of athletic teams 

■ Enrollment status 
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TECHNOLOGY ACCEPTABLE USE POLICY 
 
Your child has an opportunity to be given access to the Cedar Hill ISD electronic 
communications system and needs your permission to do so. Your child will be 
able to communicate with other schools, colleges, organizations and individuals 
around the world through the Internet and other electronic information 
systems/networks. 
 
The Internet is a network of networks. Through the District’s electronic 
communications system, your child will have access to hundreds of databases, 
libraries and computer services all over the world. 
 
With this educational opportunity also comes responsibility. It is important that 
you and your child read the District’s regulations below together and sign the 
Acceptable Use Agreement at the beginning of this handbook. Inappropriate 
system use will result in the loss of the privilege to use this educational tool. 
 
Please note that the Internet is an association of diverse communication and 
information networks. It is possible that your child may run across areas of adult 
content and some material you might find objectionable. While the District does 
not condone such material and will take reasonable steps to preclude access to 
it, it is not possible for us to absolutely prevent such access. 
 
The Superintendent or designee will oversee the District's electronic 
communication and data management system.   

The District will provide training in proper use of the system and will provide all 
users with copies of acceptable use regulations. All training in the use of the 
District's system will emphasize the ethical and safe use of this resource.  

 

The following regulation for acceptable use of electronic communication and data 
management systems—including the District’s wide area network (WAN), local 
area network (LAN), e-mail system, Internet, and hardware/software—shall apply 
to all Cedar Hill ISD administrators, faculty, staff, and students. All technology 
equipment is the property of Cedar Hill ISD and shall be used under the 
supervision of authorized District personnel. Authorized District personnel include 
the Superintendent, Chiefs, Executive Director of Technology, and Executive 
Director of Instructional Technology. 

Overview 

Cedar Hill Independent School District’s electronic communication and data 
management system provides network and Internet access to students, 
administrators, faculty, and staff. Cedar Hill ISD believes that the Internet offers 
valuable, diverse, and unique resources to both students and teachers. Our goal 
in providing this service to teachers and students is to promote educational 
excellence in schools by facilitating resource sharing, innovation, and 
communication. 
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Internet access is coordinated through a complex association of government 
agencies, and regional and state networks. In addition, the smooth operation of 
the network relies upon the proper conduct of the end users who must adhere to 
strict guidelines. These regulations are provided here so that all users are aware 
of the responsibilities they are about to acquire. In general, this requires efficient, 
ethical, and legal utilization of the network resources. If a Cedar Hill ISD user 
violates any of these provisions, his or her account will be terminated and future 
access could possibly be denied.  

Consent Requirements  

No original work created by any District student or employee will be posted on a 
webpage under the District's control unless the District has received written 
consent from the student (and the student's parent if the student is a minor) or 
employee who created the work.   

No personally identifiable information about a District student will be posted on a 
web page under the District's control unless the District has received written 
consent from the student's parent. An exception may be made for "directory 
information" as allowed by the Family Education Records Privacy Act and District 
policy.  

Filtering 

With access to computers and people all over the world comes the availability of 
material that may not be considered to be of educational value in the context of 
the school setting. The Superintendent will appoint a designee to select, 
implement, and maintain appropriate technology for filtering Internet sites 
containing material considered inappropriate or harmful to minors. All Internet 
access will be filtered for minors and adults on computers with Internet access 
provided by the school.  

Cedar Hill ISD uses LightSpeed filtering application for Internet Safety. The 
LightSpeed application is CIPA (Children’s Internet Protection Act) compliant and 
is one of the most widely used filtering products among schools. LightSpeed 
comprehensive database of categorized Websites allows the District to choose 
what content users can access and what content to restrict based on categories. 
The categories of material considered inappropriate and to which access will be 
blocked will include, but not limited to: adult only sites, alcohol, tobacco, chat 
rooms, nudity/pornography; images or descriptions of sexual acts; promotion of 
violence, illegal use of weapons, drug use, hacking, promotion of illegal activities, 
lingerie, murder, discrimination, or participation in hate groups; instructions for 
performing criminal acts (e.g. bomb making); and on-line gambling. This filter is 
not by passable for any computer on the Cedar Hill ISD network. However, on a 
global network it is impossible to control all materials and an industrious user 
may discover controversial information. The District firmly believes that the 
valuable information and interaction available on this worldwide network far 
outweighs the possibility that users may procure material that is not consistent 
with the educational goals of the District.  
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Request to Disable Filter 

The Superintendent’s designee will consider requests from users who wish to 
use a blocked site for bona fide research or other lawful purposes.  

System Access 

Access to the District’s electronic communications system will be governed as 
follows: 

1. Students in grades PK-4 will be granted access to the District’s system by 
a shared login, as appropriate. Students in grades 5-12 will be assigned 
individual accounts. 

Students granted access to the District’s system must complete any applicable 
District network training. 

2. As appropriate and with completion of District network training, District 
employees will be granted access to the District’s system. 

3. The District will require that all employee passwords be changed every 
180 days. All passwords must remain confidential and should not be shared.  

4. Any system user identified as a security risk or as having violated District 
and/or campus computer use guidelines may be denied access to the District's 
system.   

5. All users will be required to sign an acceptable use agreement annually for 
issuance or renewal of an account. 

Technology Director Responsibilities 

The technology director for the District's electronic communications system (or 
campus system or campus designee) will:  
  
1. Be responsible for disseminating and enforcing applicable District policies 
and acceptable use guidelines for the District's system.   

2. Ensure that all users of the District's system complete and sign an 
agreement to abide by District policies and administrative regulations regarding 
such use. All such agreements will be maintained on file in the principal's or 
supervisor's office.   

3. Ensure that employees supervising students who use the District's system 
provide training emphasizing the appropriate use of this resource including 
education of minors about appropriate on-line behavior, including interaction with 
other individuals on social networking sites/chat rooms and cyber bullying and 
response.  

4. Ensure that all software loaded on computers in the District is consistent 
with District standards and is properly licensed.  

5. Be authorized to monitor or examine all system activities, including 
electronic mail transmissions, as deemed appropriate to ensure proper use of the 
system.   

6. Be authorized to disable a filtering device on the system for bona fide 
research or another lawful purpose. 
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7. Be authorized to establish a retention schedule for messages on any 
electronic bulletin board and to remove messages posted locally that are deemed 
to be inappropriate.  

8. Set limits for data storage within the District's system, as needed. 

Individual User Responsibilities 

The following standards will apply to all users of the information/communications 
systems: 

On-line Conduct 

1. The individual in whose name a system account is issued will be 
responsible at all times for its proper use.  

2. The system may not be used for illegal purposes, in support of illegal 
activities, or for any other activity prohibited by District policy or guidelines.  

3. System users may not disable, or attempt to disable, a filtering device on 
the District’s electronic communications system.  

4. Communications may not be encrypted so as to avoid security review by 
system administrators.  

5. System users may not use another person's system account without 
written permission from the campus administrator or District director, as 
appropriate.  

6. System users may not pretend to be someone else when 
sending/receiving messages. 

7. Students may not distribute personal information about themselves or 
others by means of the electronic communication system; this includes, but is not 
limited to, personal addresses and telephone numbers.   

8. Students may not respond to requests for personally identifying 
information or contact from unknown individuals. 

9. Students should never make appointments to meet people whom they 
meet online and should report to a teacher or administrator if they receive any 
request for such a meeting. 

10. System users many not use inappropriate language such as swear words, 
vulgarity, ethnic or racial slurs, or any other inflammatory language. 

11. System users may not send or post messages that are abusive, obscene, 
sexually oriented, threatening, harassing, damaging to another's reputation, 
illegal, or considered a form of cyber bullying.   

12. System users may not redistribute copyrighted programs or data except 
with the written permission of the copyright holder or designee. Such permission 
must be specified in the document or must be obtained directly from the 
copyright holder or designee in accordance with applicable copyright laws, 
District policy, and administrative regulations.   

13. System users may upload public domain programs to the system. System 
users may also download public domain programs for their own use or may non-
commercially redistribute a public domain program. System users are 
responsible for determining whether a program is in the public domain.   
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14. System users should avoid actions that are likely to increase the risk of 
introducing viruses to the system, such as opening e-mail message from 
unknown senders and loading data from unprotected computers. 

15. System users may not purposefully transmit or access materials that are 
abusive, obscene, pornographic, sexually oriented, threatening, harassing, 
damaging to another's reputation, or illegal.   

16. System users may not waste District resources related to the electronic 
communications system, including sending chain letters.   

17. System users may not gain unauthorized access to resources or 
information.  

District Email 

18. System users shall refrain from unethical and inappropriate use of 
District’s electronic mail. These include (but are not limited to) the following: 
a. Sending messages to everyone in the district or everyone on a campus 
without permission from your immediate supervisor 

b. Sending unsolicited junk mail, chain letters, jokes, or advertisement 

c. Sending messages relating to political lobbying 

d. Sending messages that contain racist, sexist or inflammatory comments 

e. Sending messages that contain obscenities or abusive language 

f. Sending messages that use someone else’s name on it 

g. Sending messages that are inconsistent with the district’s code of conduct 

h. Using the e-mail system to request home phone numbers and, later, 
making obscene phone calls to the numbers 

i. Using the e-mail system to provide addresses or other personal 
information to any third party that others may use inappropriately 

19. System users should understand their role and responsibility in the proper 
use of the District’s electronic mail These include (but are not limited to) the 
following: 

a. Messages for the ―Everyone‖ or "Campus" distribution lists must directly 
relate to the instructional or administrative processes of the District or that 
campus. Acceptable messages include notifications of school-related functions 
and activities, administrative communiqué, notices of meetings/workshops, or 
award/honor/accolade announcements. 

b. Any non-instructional message, such as ―for sale‖ or ―personal ad‖ 
messages should be posted using the ―Classifieds‖ distribution list. This will post 
the message in the Public Folders, which are available to all e-mail users. 
(NOTE:  This is a benefit for Cedar Hill ISD personnel only and may not be used 
by other individuals, organizations, or businesses for the purpose of solicitation.) 

c. Address messages to the most appropriate audience, not the widest. 
(Carefully evaluate whether an announcement or request should be addressed to 
only your campus and not the entire district.) 

20. System users must purge electronic mail in accordance with established 
retention guidelines.  
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21. System users should be mindful that use of school-related electronic mail 
addresses might cause some recipients or other readers of that mail to assume 
they represent the District or school, whether or not that was the user's intention.   

Network, Hardware, and Software Guidelines 

 22. System users shall not erase, rename, or make unusable anyone else’s 
computer files, programs or disks 
23. System users shall not let other persons use their name, logon, password, 
or files for any reason (except for authorized District personnel). 
24. System users shall not use or try to discover another user’s password. 

25. System users shall not use the District’s computers or networks for any 
non-instructional or non-administrative purpose (examples: games or activities 
for personal profit) during active hours of employment. 

26. System users shall not use a computer for unlawful purposes such as, but 
not limited to, the illegal copying or installation of software. 

27. System users shall not copy, change or transfer any software or 
documentation provided by the District without permission from authorized 
District personnel. 

28. System users shall not write, produce, generate copy, propagate, or 
attempt to introduce any computer code designed to self-replicate, damage, or 
otherwise hinder the performance of any computer’s memory, file system, or 
software. Such software is often called a bug, virus, worm, Trojan Horse, or 
similar name. 

29. System users shall not deliberately use the District’s computer or network 
to annoy or harass others with language, images, or threats. System users shall 
not deliberately access or create any obscene or objectionable information, 
language, or images. 

30. System users shall not intentionally damage the system, damage 
information belonging to others, misuse system resources, or allow others to 
misuse system resources. 

31. System users shall not tamper with or relocate computers, networks, 
printers, IP phones or other associated equipment except as directed by District 
technology department. 

32. System users shall not take home technology equipment (hardware or 
software) unless they have written permission from authorized District personnel. 

33. Students and employees who access the District system from personal 
computers are subject to these procedures. This includes the Internet and e-mail. 

34. System users shall not delete district-related files from their hard drive or 
personal network drive upon resignation or retirement. Authorized District 
personnel will oversee the purging of all district-related files. 
35. Upon resignation or retirement, system users shall return to the 
Technology Department all software and hardware purchased by the District, but 
checked out to the user.  Hardware may include, but is not limited to, laptops, 
digital cameras, wireless keyboard/mouse, scanners, camcorders, printers, DVD 
players, or CD players. 
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Network Etiquette 

System users are expected to observe the following network etiquette:  
1. Be polite; messages typed in capital letters are the computer equivalent of 
shouting and are considered rude.   

2. Use appropriate language; swearing, vulgarity, ethnic or racial slurs, and 
any other inflammatory language are prohibited. Do remember that humor and 
satire is very often misinterpreted. 

3. Carefully proofread and critically consider all communication with respect 
to proper grammar and word choice to promote clear, unambiguous 
communication. 

4. Pretending to be someone else when sending/receiving messages is 
considered inappropriate.   

5. Transmitting obscene messages or pictures is prohibited.  

6. Using the network in such a way that would disrupt the use of the network 
by other users is prohibited.  

7. All communications and information accessible via the network should not 
be assumed to be private property. 

Vandalism Prohibited 

Any malicious attempt to harm or destroy District equipment or data or data of 
another user of the District's system, or any of the agencies or other networks 
that are connected to the Internet is prohibited. Deliberate attempts to degrade or 
disrupt system performance are violations of District policy and administrative 
regulations and may constitute criminal activity under applicable state and federal 
laws. Such prohibited activity includes, but is not limited to, the uploading or 
creating of computer viruses.  
 

Vandalism as defined above will result in the cancellation of system use 
privileges and will require restitution for costs associated with system restoration, 
as well as other appropriate consequences. [See Student Code of Conduct]  

Forgery Prohibited 

Forgery or attempted forgery of electronic mail messages is prohibited. Attempts 
to read, delete, copy, or modify the electronic mail of other system users, 
deliberate interference with the ability of other system users to send/receive 
electronic mail, or the use of another person's user ID and/or password is 
prohibited.   

Information Content / Third Party Supplied Information 

System users and parents of students with access to the District's system should 
be aware that use of the system may provide access to other electronic 
communications systems in the global electronic network that may contain 
inaccurate and/or objectionable material.  
 

A student who gains access to such material is expected to discontinue the 
access as quickly as possible and to report the incident to the supervising 
teacher.  

xii 



 

A student knowingly bringing prohibited materials into the school's electronic 
environment will be subject to suspension of access and/or revocation of 
privileges on the District's system and will be subject to disciplinary action in 
accordance with the Student Code of Conduct.   

An employee knowingly bringing prohibited materials into the school's electronic 
environment will be subject to disciplinary action in accordance with District 
policies.  

Participation in Social Networking Websites, Chat Rooms, 
Newsgroups 

Students are prohibited from participating in any social networking webs sites, 
chat rooms or newsgroups. Such participation is permissible for employees for 
educational and administrative purposes, in accordance with District policies. 

Rooms, Newsgroups 

Employees participating in social networking websites, chat rooms, or 
newsgroups using District electronic resources should assume that all content 
shared, including pictures, is public.  

District Website 

The District will maintain a District website for the purpose of informing 
employees, students, parents, and members of the community of District 
programs, policies, and practices. Requests for publication of information on the 
District website must be directed to the designated webmaster. The technology 
director and the District webmaster will establish guidelines for the development 
and format of web pages controlled by the District. 

No personally identifiable information regarding a student will be published on a 
website controlled by the District without written permission from the student’s 
parent. 

No commercial advertising will be permitted on a website controlled by the 
District. 

School or Class Web Pages 

Schools or classes may publish and link to the District’s website pages that 
present information about the school or class activities, subject to approval from 
the webmaster. The campus principal will designate the staff member 
responsible for managing the campus’s web pages under the supervision of the 
District webmaster. Teachers will be responsible for compliance with District 
rules in maintaining their class web pages. [See Webpage Guidelines] 

Extra-Curricular Organization Web Pages 

With the approval of the District webmaster, extracurricular organization may 
establish links to a campus or District website; however, all material presented on 
the web pages must relate specifically to organization activities and include only 
student-produced material. The sponsor of the organization will be responsible 
for compliance with District rules for maintaining the web pages.  
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Personal Web Pages  

District employees will not be permitted to include hyperlinks on the campus 
websites or teacher web pages to personal web pages or personal social 
networking sites without permission of the District webmaster. 

Termination / Revocation of System User Account 

Termination of an employee's or a student's access for violation of District 
policies or regulations will be effective on the date the principal or District director 
receives notice of student withdrawal or of revocation of system privileges, or on 
a future date if so specified in the notice.   

Disclaimer 

The District's system is provided on an "as is, as available" basis. The District 
does not make any warranties, whether express or implied, including, without 
limitation, those of merchantability and fitness for a particular purpose with 
respect to any services provided by the system and any information or software 
contained therein. The District does not warrant that the functions or services 
performed by, or that the information or software contained on the system will 
meet the system user's requirements, or that the system will be uninterrupted or 
error free, or that defects will be corrected. District will not be responsible for any 
damages you suffer. This includes loss of data resulting from delays, non-
deliveries, mis-deliveries, or service interruptions caused by its own negligence 
or your errors or omissions. 

Opinions, advice, services, and all other information expressed by system users, 
information providers, service providers, or other third-party individuals in the 
system are those of the providers and not the District. 

The District will cooperate fully with local, state, or federal officials in any 
investigation concerning or relating to misuse of the District's electronic 
communications system.   

Copyright Compliance  

The use of District technology in violation of any law, including copyright law, is 
prohibited. Copyrighted or licensed software or data may not be placed on any 
system connected to the District’s system without permission from the holder of 
the copyright or license. Only the copyright or license owner, or an individual the 
owner specifically authorizes, may upload copyrighted or licensed material to the 
system. 

No person will be allowed to use the District’s technology to post, publicize, or 
duplicate information in violation of copyright law. The technology director will 
use all reasonable measures to prevent the use of District technology in violation 
of the law.  
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SECTION I:  REQUIRED NOTICES AND INFORMATION FOR 
PARENTS 
This section of the Cedar Hill Middle School Student Handbook includes several 
notices that the district is required to provide to you, as well as other information 
on topics of particular interest to you as a parent.  

STATEMENT OF NONDISCRIMINATION 
In its efforts to promote nondiscrimination, Cedar Hill ISD does not discriminate 
on the basis of race, religion, color, national origin, gender, sex, or disability in 
providing education services, activities, and programs, including vocational 
programs, in accordance with Title VI of the Civil Rights Act of 1964, as 
amended; Title IX of the Educational Amendments of 1972; and Section 504 of 
the Rehabilitation Act of 1973, as amended. 

The following district staff members have been designated to coordinate 
compliance with these legal requirements: 

 Title IX Coordinator, for concerns regarding discrimination on the basis of 
sex: Executive Director of Human Resources, 285 Uptown Blvd, Cedar Hill, 
Texas, 75104, 972-291-1581. 

 Section 504 Coordinator, for concerns regarding discrimination on the basis 
of disability: Executive Director of Special Education, 285 Uptown Blvd, 
Cedar Hill, Texas, 75104, 972-291-1581. 

 All other concerns regarding discrimination:  See Kellie Spencer, 285 
Uptown Blvd, Cedar Hill, Texas, 75104, 972-291-1581. 

PARENTAL INVOLVEMENT 

Working Together 

Both experience and research tell us that a child’s education succeeds best 
when there is good communication and a strong partnership between home and 
school.  Your involvement in this partnership may include: 

 Encouraging your child to put a high priority on education and working with 
your child on a daily basis to make the most of the educational opportunities 
the school provides.  

 Ensuring that your child completes all homework assignments and special 
projects and comes to school each day prepared, rested, and ready to learn. 

 Becoming familiar with all of your child’s school activities and with the 
academic programs, including special programs, offered in the district.   

 Discussing with the counselor or an administrator any questions you may 
have about the options and opportunities available to your child.  



 - 2 -   

 Monitoring your child’s academic progress and contacting teachers as 
needed.  [See Academic Counseling on page 18 and Academic 
Programs on page 12.] 

 Attending scheduled conferences and requesting additional conferences as 
needed.  To schedule a telephone or in-person conference with a teacher, 
counselor, or administrator, please contact the Permenter office @ at 972-
291-5270 or the Bessie Coleman Office at 972-293-4504 for an 
appointment.  The teacher will usually return your call or meet with you 
during his or her conference period, or before or after school.  [See Report 
Cards/Progress Reports and Conferences on page 44.] 

 Becoming a school volunteer.  For further information, see policies at GKG 
and contact the campus principal’s office. 

 Participating in the Parent Teacher Association. 

 Serving as a parent representative on the district-level or campus-level 
planning committees, assisting in the development of educational goals and 
plans to improve student achievement.  For further information, see policies 
at BQA and BQB, and contact school secretary. 

 Serving on the School Health Advisory Council, assisting the district in 
ensuring local community values are reflected in health education 
instruction.  [See policies at BDF, EHAA, FFA, and information in this 
handbook at School Health Advisory Council on page 31.] 

 Attending board meetings to learn more about district operations.  [See 
policies at BE and BED for more information.] 

PARENTAL RIGHTS 

Obtaining Information and Protecting Student Rights 

Your child will not be required to participate without parental consent in any 
survey, analysis, or evaluation—funded in whole or in part by the U.S. 
Department of Education—that concerns: 

 Political affiliations or beliefs of the student or the student’s parent. 

 Mental or psychological problems of the student or the student’s family. 

 Sexual behavior or attitudes. 

 Illegal, antisocial, self-incriminating, or demeaning behavior. 

 Critical appraisals of individuals with whom the student has a close family 
relationship. 

 Relationships privileged under law, such as relationships with lawyers, 
physicians, and ministers. 

 Religious practices, affiliations, or beliefs of the student or parents. 



 - 3 -   

 Income, except when the information is required by law and will be used to 
determine the student’s eligibility to participate in a special program or to 
receive financial assistance under such a program. 

You will be able to inspect the survey or other instrument and any instructional 
materials used in connection with such a survey, analysis, or evaluation.  [For 
further information, see policy EF (LEGAL).] 

―Opting Out‖ of Surveys and Activities 

As a parent, you have a right to receive notice of and deny permission for your 
child’s participation in: 

 Any survey concerning the private information listed above, regardless of 
funding. 

 School activities involving the collection, disclosure, or use of personal 
information gathered from your child for the purpose of marketing or selling 
that information. 

 Any non-emergency, invasive physical examination or screening required as 
a condition of attendance, administered and scheduled by the school in 
advance and not necessary to protect the immediate health and safety of 
the student.  Exceptions are hearing, vision, or scoliosis screenings, or any 
physical exam or screening permitted or required under state law.  [See 
policies EF and FFAA] 

Limiting the Display of a Student’s Artwork and Projects 
As a parent, if you do not want your child’s artwork, special projects, 
photographs, and the like to be displayed on the district’s Web site, in printed 
material, by video, or by any other method of mass communication, you must 
notify the principal in writing.  

Requesting Professional Qualifications of Teachers and Staff 
You may request information regarding the professional qualifications of your 
child’s teachers, including whether a teacher has met state qualification and 
licensing criteria for the grade levels and subject areas in which the teacher 
provides instruction; whether the teacher has an emergency permit or other 
provisional status for which state requirements have been waived; and 
undergraduate and graduate degree majors, graduate certifications, and the field 
of study of the certification or degree.  You also have the right to request 
information about the qualifications of any paraprofessional who may provide 
services to your child. 

Reviewing Instructional Materials 
As a parent, you have a right to review teaching materials, textbooks, and other 
teaching aids and instructional materials used in the curriculum, and to examine 
tests that have been administered to your child. 

Inspecting Surveys 
As a parent, you may inspect a survey created by a third party before the survey 
is administered or distributed to your child. 
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Accessing Student Records 

You may review your child’s student records.  These records include: 

 Attendance records. 

 Test scores. 

 Grade. 

 Disciplinary records.  

 Counseling records.  

 Psychological records.  

 Applications for admission. 

 Health and immunization information.  

 Other medical records.  

 Teacher and counselor evaluations.  

 Reports of behavioral patterns.  

 State assessment instruments that have been administered to your child.   

[See Student Records on page 7] 

Granting Permission to Video or Audio Record a Student 

As a parent, you may grant or deny any written request from the district to make 
a video or voice recording of your child.  State law, however, permits the school 
to make a video or voice recording without parental permission for the following 
circumstances:  

 When it is to be used for school safety;  

 When it relates to classroom instruction or a co-curricular or extracurricular 
activity; or 

 When it relates to media coverage of the school. 

Removing a Student Temporarily from the Classroom 

You may remove your child temporarily from the classroom if an instructional 
activity in which your child is scheduled to participate conflicts with your religious 
or moral beliefs.  The removal cannot be for the purpose of avoiding a test and 
may not extend for an entire semester.  Further, your child must satisfy grade-
level and graduation requirements as determined by the school and by the Texas 
Education Agency. 

Excusing a Student from Reciting the Pledges to the U.S. and Texas Flags 

As a parent, you may request that your child be excused from participation in the 
daily recitation of the Pledge of Allegiance to the United States flag and the 
Pledge of Allegiance to the Texas flag.  The request must be in writing.  State law 
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does not allow your child to be excused from participation in the required minute 
of silence or silent activity that follows.  [See Pledges of Allegiance and a 
Minute of Silence on page 43 and policy EC (LEGAL)] 

Excusing a Student from Reciting a Portion of the Declaration  
of Independence 

You may request that your child be excused from recitation of a portion of the 
Declaration of Independence.  State law requires students in social studies 
classes in grades 3–12 to recite a portion of the text of the Declaration of 
Independence during Celebrate Freedom Week unless (1) you provide a written 
statement requesting that your child be excused, (2) the district determines that 
your child has a conscientious objection to the recitation, or (3) you are a 
representative of a foreign government to whom the United States government 
extends diplomatic immunity.  [See policy EHBK (LEGAL)] 

Requesting Notices of Certain Student Misconduct 

A non-custodial parent may request in writing that he or she be provided, for the 
remainder of the school year, a copy of any written notice usually provided to a 
parent related to your child’s misconduct that may involve placement in a 
Disciplinary Alternative Education Program (DAEP) or expulsion.  [See policy FO 
(LEGAL) and the Student Code of Conduct] 

Requesting Transfers for Your Child 

As a parent, you have a right: 

 To request the transfer of your child to another classroom or campus if your 
child has been determined by the campus principal and superintendent to 
have been a victim of bullying as the term is defined by Education Code 
25.0341.  Transportation is not provided for a transfer to another campus.  
[See policy FDB] 

 To request the transfer of your child to attend a safe public school in the 
district if your child attends school at a campus identified by TEA as 
persistently dangerous or if your child has been a victim of a violent criminal 
offense while at school or on school grounds.  [See policy FDD(LOCAL)] 

 To request the transfer of your child to a neighboring district if your child has 
been the victim of a sexual assault by another student assigned to the same 
campus, whether that assault occurred on or off campus, and that student 
has been convicted of or placed on deferred adjudication for that assault.  
[See policies FDD (LEGAL) and (LOCAL)] 

 Requesting Classroom Assignments for Multiple Birth Siblings 
As a parent, if your children are multiple birth siblings (e.g., twins, triplets, 
etc.) assigned to the same grade and campus, you may request that they be 
placed either in the same classroom or in separate classrooms.  Your 
written request must be submitted no later than the 14th day after the 
enrollment of your children.  [See FDB(LEGAL)] 
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OTHER IMPORTANT INFORMATION FOR PARENTS 

Admission/Residency Requirements 

CHISD shall admit into the schools all persons who are over five and not over 
twenty-one years of age on September 1 of the scholastic year if such a person 
and his parent/guardian or person having lawful control resides within the district.  
Tex. Ed. Code §25.001 (b).  Proof of residency will be required of all 
students/families annually.  The residence of parent(s) determines the 
attendance zone of minor students.  Parents who live outside the boundaries of 
the CHISD have their school rights in the district where they live and not in Cedar 
Hill.  A parent living in the school district in the role of a joint managing, sole 
managing, or possessor conservatorship may send their child to CHISD.  Also, a 
minor living with a natural parent or court-approved guardian within the district 
may attend CHISD.  The child may be enrolled for 30 days or until the guardian 
has a court date set by a District Judge if guardianship is pending.  If the student 
lives within the boundaries of the CHISD and the parent or legal guardian does 
not, the student may not attend a Cedar Hill district school.  Any exception has to 
be obtained through a power of attorney from the superintendent before a 
student can be admitted to Cedar Hill Schools.  Before a student is allowed to 
enroll at Cedar Hill Middle school, parents must present proof of residency and 
other pertinent, required papers.  Education Code 25.002(d) requires the district 
to inform the parent or other person enrolling the child that presenting false 
information or records is a criminal offense.  If a person knowingly falsifies 
information on an enrollment form or submits false documents, that person is 
subject to civil [Tex. Educ. Code 25.001(h)] and criminal penalties [Tex. Penal 
Code 37.10.].  

Parents of Students with Disabilities 

Parents of students with learning difficulties or who may need special education 
services may request an evaluation for special education at any time.  For more 
information, see Special Programs on page 51 and contact, Executive Director 
of Special Education, 285 Uptown Blvd, Cedar Hill, TX 75104, 972-291-1581, 
972-291-9739 (fax). 

Options and Requirements for Providing Assistance to Students 
Who Have Learning Difficulties or Who Need or May Need 
Special Education 

If a child is experiencing learning difficulties, the parent may contact the 
Executive Director of Special Education to learn about the district’s overall 
general education referral or screening system for support services.  This system 
links students to a variety of support options, including referral for a special 
education evaluation.  Students having difficulty in the regular classroom should 
be considered for tutorial, compensatory, and other academic or behavior 
support services that are available to all students including a process based on 
Response to Intervention.  The implementation of Response to Intervention has 
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the potential to have a positive impact on the ability of school districts to meet the 
needs of all struggling students.   

At any time, a parent is entitled to request an evaluation for special education 
services.  Within a reasonable amount of time, the district must decide if the 
evaluation is needed.  If evaluation is needed, the parent will be notified and 
asked to provide informed written consent for the evaluation.  The district must 
complete the evaluation and the report within 60 calendar days of the date the 
district receives the written consent.  The district must give a copy of the report to 
the parent. 

If the district determines that the evaluation is not needed, the district will provide 
the parent with a written notice that explains why the child will not be evaluated.  
This written notice will include a statement that informs the parent of his or her 
rights if the parent disagrees with the district.  Additionally, the notice must inform 
the parent how to obtain a copy of the Notice of Procedural Safeguards—
Rights of Parents of Students with Disabilities. 

The designated person to contact regarding options for a child experiencing 
learning difficulties or a referral for evaluation for special education services is 
your child’s campus counselor.   

If a student is receiving special education services at a campus outside his or her 
attendance zone, the parent or guardian may request that any other student 
residing in the household be transferred to the same campus, if the appropriate 
grade level for the transferring student is offered on that campus.  [See policy 
FDB (LOCAL)] 

Services for Title I Participants 

The Parent Involvement Coordinator, who works with parents of students 
participating in Title I programs may be contacted at 285 Uptown Blvd, Cedar 
Hill, TX 75104, 972-291-1581.  

Student Records 

Both federal and state laws safeguard student records from unauthorized 
inspection or use and provide parents and eligible students certain rights.  For 
purposes of student records, an ―eligible‖ student is one who is 18 or older OR 
who is attending an institution of postsecondary education. 

Virtually all information pertaining to student performance, including grades, test 
results, and disciplinary records, is considered confidential educational records.  
Release is restricted to: 

 The parents—whether married, separated, or divorced—unless the school is 
given a copy of a court order terminating parental rights.  Federal law 
requires that, as soon as a student becomes 18 or is emancipated by a 
court, control of the records go to the student.  The parents may continue to 
have access to the records, however, if the student is a dependent for tax 
purposes. 
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 District staff members who have what federal law refers to as a ―legitimate 
educational interest‖ in a student’s records.  ―Legitimate educational interest‖ 
in a student’s records includes working with the student; considering 
disciplinary or academic actions, the student’s case, or an individualized 
education program for a student with disabilities; compiling statistical data; 
or investigating or evaluating programs.  Such persons would include school 
officials (such as board members, the superintendent, and principals), 
school staff members (such as teachers, counselors, and diagnosticians), or 
an agent of the district (such as a medical consultant). 

 Various governmental agencies. 

 Individuals granted access in response to a subpoena or court order. 

 A school or institution of postsecondary education to which a student seeks 
or intends to enroll or in which he or she subsequently enrolls. 

Release to any other person or agency—such as a prospective employer or for a 
scholarship application—will occur only with parental or student permission as 
appropriate. 

The principal is custodian of all records for currently enrolled students at the 
assigned school.  The principal is the custodian of all records for students who 
have withdrawn or graduated. 

Records may be inspected by a parent or eligible student during regular school 
hours.  If circumstances prevent inspection during these hours, the district will 
either provide a copy of the records requested or make other arrangements for 
the parent or student to review these records.  The records custodian or 
designee will respond to reasonable requests for explanation and interpretation 
of the records.   

The address of the principals’ office is: 

W. S. Permenter Middle School- 431 W. Parkerville Rd, Cedar Hill, TX 75104 

Bessie Coleman Middle School-1208 E. Pleasant Run Rd, Cedar Hill, TX 75104 

A parent (or eligible student) may inspect the student’s records and request a 
correction if the records are considered inaccurate or otherwise in violation of the 
student’s privacy rights.  If the district refuses the request to amend the records, 
the requestor has the right to request a hearing.  If the records are not amended 
as a result of the hearing, the requestor has 30 school days to exercise the right 
to place a statement commenting on the information in the student’s record.  
Although improperly recorded grades may be challenged, contesting a student’s 
grade in a course is handled through the general complaint process found in 
policy FNG (LOCAL).  [See Report Cards/Progress Reports and Conferences 
on page 44.] 

Copies of student records are available at a cost of ten cents per page, payable 
in advance.  If the student qualifies for free or reduced-price lunches and the 
parents are unable to view the records during regular school hours, one copy of 
the record will be provided at no charge upon written request of the parent. 
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Address/Telephone Number Changes 

Students, who change their residence, mailing address, or telephone number 
after enrollment, must report the change to the registrar's office immediately so 
that records may be corrected.  A copy of the most recent utility bill (gas, electric 
or water) must be provided to change an address.  Phone numbers must be kept 
current.  Changes may be made only by a parent or guardian through the 
attendance office.  Failure to make adequate changes may result in delayed 
receipt of pertinent student information.  

Directory Information 

The law permits the district to designate certain personal information about 
students as ―directory information‖.  This ―directory information‖ will be released 
to anyone who follows procedures for requesting it.   

However, release of a student’s directory information may be prevented by the 
parent or an eligible student.  This objection must be made in writing to the 
principal within ten school days of your student’s first day of instruction for this 
school year. 

Release of Student Information to Military Recruiters and 
Institutions of Higher Education 

The district is required by federal law to comply with a request by a military 
recruiter or an institution of higher education for students’ names, addresses, and 
telephone listings, unless parents have advised the district not to release their 
child’s information without prior written consent.   

Please note: 

Parents or eligible students have the right to file a complaint with the U.S. 
Department of Education if they believe the district is not in compliance with 
federal law regarding student records.  The district’s policy regarding student 
records is available from the principal’s or superintendent’s office or on the 
district web site at http://www.chisd.com/links/links_parents.htm  

The parent’s or eligible student’s right of access to copies does not extend to all 
records.  Materials that are not considered educational records—such as 
teachers’ personal notes about a student that are shared only with a substitute 
teacher—do not have to be made available to the parents or student. 

SECTION II:  INFORMATION FOR STUDENTS AND PARENTS 
Topics in this section of the handbook contain important information on 
academics, school activities, and school operations and requirements.  Take a 
moment with your child to become familiar with the various issues addressed in 
this section.  It is conveniently organized in alphabetical order to serve as a 
quick-reference when you or your child has a question about a specific school-
related issue.  Should you be unable to find the information on a particular topic, 
please contact W. S. Permenter Middle School at 972-291-5270 or Bessie 
Coleman Middle School at 972-293-4504. 
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ABSENCES/ATTENDANCE 
Regular school attendance is essential for a student to make the most of his or 
her education—to benefit from teacher-led and school activities, to build each 
day’s learning on the previous day’s, and to grow as an individual.  Absences 
from class may result in serious disruption of a student’s mastery of the 
instructional materials; therefore, the student and parent should make every 
effort to avoid unnecessary absences.  Two state laws, one dealing with 
compulsory attendance, the other with attendance for course credit, are of 
special interest to students and parents.  They are discussed below. 

Compulsory Attendance – TEC 25.085 

State law requires that a student between the ages of six and 18 attend school, 
as well as any applicable accelerated instruction program, extended year 
program, or tutorial session, unless the student is otherwise excused from 
attendance or legally exempt.   

A student who voluntarily attends or enrolls after his or her 18th birthday is 
required to attend each school day.  If a student 18 or older has more than five 
unexcused absences in a semester, however, the district may revoke the 
student’s enrollment.  The student’s presence on school property thereafter 
would be unauthorized and may be considered trespassing. 

State law requires attendance in an accelerated reading instruction program 
when kindergarten, first grade, or second grade students are assigned to such a 
program.  Parents will be notified in writing if their child is assigned to an 
accelerated reading instruction program as a result of the reading diagnosis test. 

School employees must investigate and report violations of the state compulsory 
attendance law.  A student absent without permission from school; from any 
class; from required special programs, such as additional special instruction 
(termed ―accelerated instruction‖ by the state) assigned by a grade placement 
committee and basic skills for ninth graders; or from required tutorials will be 
considered in violation of the compulsory attendance law and subject to 
disciplinary action.  

A court of law may also impose penalties against both the student and his or her 
parents if a school-aged student is deliberately not attending school.  A complaint 
against the parent may be filed in court if the student: 

 Is absent from school on ten or more days or parts of days within a six-
month period in the same school year, or 

 Is absent on three or more days or parts of days within a four-week period. 

Attendance for Credit – TEC 25.092 

To receive credit in a class, a student must attend at least 90 percent of the days 
the class is offered.  A student who attends fewer than 90 percent of the days the 
class is offered will be referred to the attendance review committee to determine 
whether there are extenuating circumstances for the absences and how the 
student can regain credit, if appropriate.   
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If a student attends less than 75 percent of the days a class is offered or has not 
completed a plan approved by the principal, then the student will be referred to 
the attendance review committee to determine whether there are extenuating 
circumstances for the absences and how the student can regain credit, if 
appropriate.  [See policies at FEC] 

In determining whether there were extenuating circumstances for the absences, 
the attendance committee will use the following guidelines: 

 All absences will be considered in determining whether a student has 
attended the required percentage of days.  If makeup work is completed, 
absences for religious holy days and documented health-care appointments 
will be considered days of attendance for this purpose.  [See policies at FEC 
LOCAL] 

 A transfer or migrant student begins to accumulate absences only after he 
or she has enrolled in the district.  For a student transferring into the district 
after school begins, including a migrant student, only those absences after 
enrollment will be considered. 

 In reaching a decision about a student’s absences, the committee will 
attempt to ensure that it is in the best interest of the student. 

 The committee will consider the acceptability and authenticity of 
documented reasons for the student’s absences. 

 The committee will consider whether the absences were for reasons over 
which the student or the student’s parent could exercise any control.   

 The committee will consider the extent to which the student has completed 
all assignments, mastered the essential knowledge and skills, and 
maintained passing grades in the course or subject. 

 The student or parent will be given an opportunity to present any information 
to the committee about the absences and to talk about ways to earn or 
regain credit. 

The student or parent may appeal the committee’s decision to the board of 
trustees by filing a written request with the superintendent in accordance with 
policy FNG (LOCAL). 

Parent’s Note after an Absence 

When a student must be absent from school, the student—upon returning to 
school—must bring a note, signed by the parent that describes the reason for the 
absence.  A note signed by the student, even with the parent’s permission, will 
not be accepted unless the student is 18 or older.  Anytime documentation is not 
received in the attendance office, after an absence, the absence will be recorded 
as unexcused. 

Doctor’s Note after an Absence for Illness 

Upon return to school, a student absent for more than five consecutive days 
because of a personal illness must bring a statement from a doctor or health 
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clinic verifying the illness or condition that caused the student’s extended 
absence from school.  [See FEC (LOCAL)] 

ACADEMIC PROGRAMS 
The school’s counselors provide students and parents information regarding 
academic programs to prepare for higher education and career choices.  

 

[See Academic Counseling on page 18] 

Pre-AP/Honors Placement Guidelines 

Students considered for Advanced Academics (AA) will be scheduled based on 
the following combined criteria: 

 Advanced STAAR score in subject area 

 ITBS scores based on 2 years above grade level in subject area (grade 
equivalency) 

 90% or above average in subject area 
 

Request for AA placement for students who do not meet the listed criteria should 
be made to the campus Advanced Academics Placement Committee.  Your 
child’s counselor will provide you the information required to submit to the 
committee. 
 
Students should maintain a grade of 80 each grading period to remain in an 
honors class.  If an 80 average is not maintained, the student may be placed on 
probation for possible removal from the program.  These guidelines will insure 
maximum opportunity for success in Pre-AP/Honors courses.   

AWARDS AND HONORS  

Students with a grade average of 90 or above with no course average grade 
lower than a 70 in a grading period will be named to the district Honor Roll.    

Students will receive End of the Year Awards for the following: 

A Honor Roll – student earned all A’s 

A/B Honor Roll – student earned all A’s and B’s 

ACTIVITIES/ORGANIZATIONS AND CLUBS 

List of Organizations and Clubs 

W. S. Permenter Middle School and Bessie Coleman Middle School provide 
opportunities for involvement in many clubs and organizations. We encourage all 
student to get involved. 
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List of Extracurricular Activities 

Cedar Hill Middle Schools provide an opportunity for involvement in many 
different extra-curricular activities.  The following activities are available. 

Athletics - Basketball, Football, Golf, Tennis, Track, Cross Country, and 
Volleyball  

BULLYING 
Cedar Hill Independent School District is committed to protecting its students 
from bullying of any type. We believe that all students are entitled to a safe, 
equitable, and bully-free school experience. Bullying will not be tolerated and 
shall be just cause for disciplinary action. 

Bullying occurs when a student or group of students engages in written or verbal 
expression, expression through electronic means, or physical conduct that 
occurs on school property, at a school-sponsored or school related activity, or in 
a vehicle operated by the district and that:  

 Has the effect or will have the effect of physically harming a student, 
damaging a student’s property, or placing a student in reasonable fear of 
harm to the student’s person or of damage to the student’s property; or 

 Is sufficiently severe, persistent, or pervasive enough that the action or 
threat creates an intimidating, threatening, or abusive educational 
environment for a student 

Student conduct is considered bullying if that conduct: 

 exploits an imbalance of power between the student perpetrator and the 
student victim through written or verbal expression or physical conduct; 
and 

 interferes with a student's education or substantially disrupts the operation 
of a school. 

Bullying means systematically and chronically inflicting physical hurt or 
psychological distress on one or more students. Cyberbullying is defined as 
willful harassment and/or intimidation of a person through the use of digital 
and/or electronic technologies.  

If a student believes that he or she has experienced bullying or has witnessed 
bullying of another student, it is important for the student or parent to notify a 
teacher, counselor, principal, or another district employee as soon as possible. 
Reports can be made at the front office of any CHISD school campus or via the 
CHISD smart phone app. The campus administration will investigate any formal 
reports of bullying and will take appropriate disciplinary action if an investigation 
indicates that bullying has occurred. Disciplinary action may be taken even if the 
conduct did not rise to the level of bullying. 

Disciplinary options will be based on the individual incident(s) found as a result of 
the investigation and will be consistent with the CHISD Code of Conduct (see p. 
14 for Discipline). Disciplinary action against a student who is found to be a 
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victim of bullying and used reasonable self-defense in response to the bullying 
cannot be subject to disciplinary action.  

Consequences and appropriate remedial actions for a student who engages in 
one or more acts of harassment or bullying may range from positive behavioral 
interventions up to and including suspension and/or expulsion.  

Intervention services will be available to students determined to be victims, 
witnesses, and/or perpetrators of bullying. Intervention services may include, but 
are not limited to: school counseling services to assist in maintaining school 
success, information regarding additional resources for parents, and printed 
material to assist with parent support at home. Training for students who have 
engaged in bullying behavior and their parents may be included in intervention 
services.  

Cedar Hill Independent School District does not tolerate any form of bullying. If 
you suspect that your child is being bullied, remember to support your child and 
take action.  Please also consider the following suggestions from the U.S. 
Department of Health & Human Services federal website Stop Bullying! 
(http://www.stopbullying.gov/) 

 First, focus on your child. Be supportive and gather information about the 

bullying. Tell your child you are concerned about him or her and ask 

questions.  

 Contact your child’s teacher and/or principal. He or she will be in a good 

position to understand the relationships between your child and other 

peers at school  

Additional information can be found in Cedar Hill ISD Board Policy FFI(LOCAL) 
or Texas Education Code Chapter 37. 

CHECK ACCEPTANCE POLICY 

For a check to be acceptable form of payment it must include your current, full 
and accurate name, date of birth, a valid driver’s license number, address and 
telephone number.  In the event that a check written to a Cedar Hill 
Independent School District campus, club, or organization is returned unpaid 
by your bank, Cedar Hill Independent School District or its agent (CheckSmart 
Recovery) will redeposit your check electronically.  Additionally, you understand 
and agree that we may electronically collect a returned check fee of $30.00 plus 
applicable sales tax.  The use of a check for payment is your 
ACKNOWLEDGEMENT and ACCEPTANCE of this policy and its terms. You 
may reach CheckSmart Recovery at (888) 851-6634. 

CLASS SCHEDULING 
1. For non-elective classes, Administrative changes may be done under the 

following conditions: 
a. Failure of a required course. 
b. Change due to balancing of class sections. 

http://www.hhs.gov/
http://www.hhs.gov/
http://www.stopbullying.gov/
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c. Scheduling error – course not required. 
d. Change as a result of a student’s being elected to or being 

assigned by the administration to an activity within the school. 
e. Change due to inappropriate placement or the failure to meet 

eligibility criteria.  
2. Grade weights will be based on the class completed for the semester. 
3. After school begins, elective class changes are not permitted.  

CLOSED CAMPUS 
Cedar Hill Middle Schools operate closed campuses. Once the student arrives at 
school, he/she remains on campus until his/her regular dismissal time. 

COMPLAINTS AND CONCERNS 
Usually student or parent complaints or concerns can be addressed by a phone 
call or a conference with the teacher or administrator.  For those complaints and 
concerns that cannot be handled so easily, the district has adopted a standard 
complaint policy at FNG (LOCAL) in the district’s policy manual.  A copy of this 
policy may be obtained in the principal’s or superintendent’s office or on the 
district’s web site. 

In general, the student or parent should submit a written complaint and request a 
conference with the campus principal.  If the concern is not resolved, a request 
for a conference should be sent to the superintendent.  If still unresolved, the 
district provides for the complaint to be presented to the board of trustees. 

COMPUTER RESOURCES 
To prepare students for an increasingly technological society, the district has 
made an investment in computer technology for instructional purposes.  Use of 
these computer resources is restricted to students working under a teacher’s 
supervision and for approved purposes only.   

Students and their parents should be aware that e-mails using district computers 
are not private and will be monitored by district staff.  [For additional information, 
see policies at CQ.] 

CONDUCT 

Applicability of School Rules 

As required by law, the board has adopted a Student Code of Conduct that 
prohibits certain behaviors and defines standards of acceptable behavior—both 
on and off campus—and consequences for violation of these standards.  The 
district has disciplinary authority over a student in accordance with the Student 
Code of Conduct.  Students and parents should be familiar with the standards 
outlined in the Student Code of Conduct, as well as campus and classroom 
rules. 
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To achieve the best possible learning environment for all students, the Student 
Code of Conduct and other campus rules will apply whenever the interest of the 
district is involved, whether on or off school grounds, in conjunction with classes 
and school-sponsored activities. 

Radios, CD/MP3 Players, Other Electronic Devices and Games, 
and Cell Phones 

Students are not permitted to possess such items as pagers, radios, CD/MP3 
players, tape recorders, camcorders, DVD players, cameras, electronic devices 
or games at school, unless prior permission has been obtained from the 
principal.  Without such permission, the items will be collected and turned in to 
the designated school personnel.   

For safety purposes, the district permits students to possess cell phones; 
however, cell phones must not be visible and remain turned off during the 
instructional day.  Students, not the school, are responsible for lost/stolen 
electronic devices. 

Any disciplinary action will be in accordance with the Student Code of Conduct 
and will include confiscation of the device.  The school will charge the owner for 
the release of all electronic devices. 

A $15.00 administrative fee payable by cash, check or money order will be 
required when parents come to pick up these items.  Items may be picked up 
between the hours of 7:30 a.m. and 3:30 p.m. each school day.  The funds are 
deposited into the student activity fund. The school is unable to make change, 
please have the correct amount to cover the cost of the administrative fee. 

Cheating & Plagiarism (Academic Dishonesty) 

Academic dishonesty (cheating or plagiarism) is not acceptable.  Cheating is 
defined as the student using, giving, or receiving information or attempting to 
use, give, or receive information, which is not one's own (not allowed by the 
teacher) for the purpose of obtaining credit on an assignment.  Plagiarism is the 
use of another person's original ideas or writing without giving credit to the true 
author.  A student found to have engaged in academic dishonesty will be subject 
to loss of credit (a grade of zero) for the work in question, a lower conduct grade, 
and/or school disciplinary action according to the Student Code of Conduct. 

School Functions 

School rules apply to all school activities on or off school campuses.  Guests 
attending these events are expected to observe the same rules as students, and 
a student inviting a guest will share responsibility for the conduct of his or her 
guest.  Anyone leaving before the official end of the event will not be readmitted. 

Detention Halls  

 Teachers and administrators are authorized to assign morning or after 
school detention for any violation of campus and/or classroom policy. 
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 Teacher assigned Detention Hall 
Will be held Monday through Friday from 3:00 – 4:00 p.m. Students will be 
expected to work on school related materials during this time.  Any 
teacher assigned detention must be served with the assigning teacher or 
their designee.  If removed from detention for any reason, the student may 
be reported to the appropriate assistant principal. 

 Administrators may issue as many days as they deem appropriate for 
violating a school rule.   

 

 All school officials will give the student 24-hour notice (verbal or written) 
so that the student may notify their parent that they have received a 
school detention. 

 

 Mandatory administrative detentions may be assigned to students that fail 
to attend detentions assigned by their teachers.  Failure to attend an 
administrative detention may result in suspension. Continuous failure to 
attend teacher assigned detentions my result in more severe 
consequences. 

 

 Thursday School 
These detentions will be served in designated areas from 3:15 p.m. – 6:00 
p.m.  Students must have their current school ID, be in dress code and 
must be on time in order to enter the detention.  The expectation is that 
students will work on assigned school or related material during this time.  
Administrative detentions, such as Thursday school, are mandatory and 
must be served on the date assigned. Failure to attend or removal from 
Thursday School will result in a one day out-of-school suspension. 
Thursday School attendance is the responsibility of the parent and 
student, not the school.   

In School Suspension (ISS) 

ISS is a highly restrictive classroom environment.  It will mix its own curriculum 
with a daily academic curriculum from the general school environment.  Students 
in ISS may not attend co-curricular or after school activities (e.g., field trips and 
athletic events) on the day of assignment.  Removal from ISS may result in out-
of-school suspension. 

Disciplinary Alternative Education Program (DAEP) 

The Disciplinary Alternative Education Program (DAEP) provides a highly 
structured and controlled academic setting with a focus on curriculum, 
life/coping-skills, and guidance program.  The goal is to assist middle school 
students to be more successful when they return to the regular campus.  
Through learning responsibility for their actions and making short and long-range 
plans and goals, students will complete academics and earn the privilege to 
return to their regular school setting.  Students will be assigned to the Discipline 
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Alternative Education Program according to the discipline management plan 
procedures. 

Credit will be given for all acceptable work done at the DAEP.  Grades for work 
done at the DAEP will not replace previous grades, but will be averaged with 
grades earned on the home campus.  Final grade submission will be the 
responsibility of the home campus classroom teacher to whom the student is 
assigned.  Campus teachers will follow the campus grading timelines and 
procedures. 

COUNSELING 
The W. S. Permenter Middle School Counseling staff may be contacted by 
calling W. S. Permenter at 972-291-5270 to make appointments and to discuss 
records, grades, and academic plans. Bessie Coleman Middle School 
Counseling staff may be contacted at 972-293-4505. 

Academic Counseling 

Students and their parents are encouraged to talk with a school counselor, 
teacher, or an administrator to learn more about course offerings.  Each spring, 
students will be provided information on anticipated course offerings for the next 
school year and other information that will help them make the most of academic 
and vocational opportunities. 

To plan for the future, each student should work closely with the counselor in 
order to enroll in the middle school courses that best prepare him or her for high 
school, attendance at a college, university, or training school, or for pursuit of 
some other type of advanced education.  

Personal Graduation Plan 

A Personal Graduation Plan (PGP) will be prepared for any student in a middle 
school or beyond who did not perform satisfactorily on a state-mandated 
assessment or is determined by the district as not likely to earn a high school 
diploma before the fifth school year following enrollment in grade 9.  The PGP 
will be designed and implemented by a guidance counselor, teacher, or other 
staff member designated by the principal.  The plan will, among other items, 
identify the student’s educational goals, address the parent’s educational 
expectations for the student, and outline an intensive instruction program for the 
student.  [For additional information, see your student’s counselor and policy EIF 
(LEGAL).]  

Personal Counseling 

The school counselor is available to assist students with a wide range of 
personal concerns, including such areas as social, family, or emotional issues, or 
substance abuse.  The counselor may also make available information about 
community resources to address these concerns.  A student who wishes to meet 
with the counselor should sign-up in the counselor’s office for an appointment. 
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Psychological Exams, Tests, or Treatment 

The school will not conduct a psychological examination, test, or treatment 
without first obtaining the parent’s written consent.  Parental consent is not 
necessary when a psychological examination, test, or treatment is required by 
state or federal law for special education purposes or by the Texas Education 
Agency for child abuse investigations and reports. 

[For more information, refer to FFE (LEGAL) and FFG (EXHIBIT).] 

CREDIT BY EXAM—If a Student Has Taken the Course 

1. Students entering a Cedar Hill Middle School from home school or 
unaccredited private schools will have the opportunity to take the CBE's 
(free of charge) for verification of credit purposes into CHISD. 

a. An exam must be taken for each core course for which credit is 
being requested.  (one exam per semester) 

b. A grade of 70 or above must be made on each semester CBE in 
order to verify credit. 

c. One additional retake opportunity will be offered at the student's 
expense.  The district will pay for the first placement CBE in each 
core subject area. 

d. Students failing to earn credit through CBE will be required to take 
and pass the semester(s)/course (s) to earn credit. 

2. All CBE documentation will be recorded on the student's report card. 
a. If the exam is passed with a 70 or above, the report card will use 

the code "T" to identify the CBE taken, the grade(s) and credit 
earned. 

b. The passing grade(s) will be entered into the student's academic 
history. 

3. If a student fails to earn credit for a course during the regular school year 
and/or summer school one opportunity will be given to take the CBE at 
the student's expense. 

a. If the exam is passed with a 70 or above, the report card will use 
the code "T" to identify the CBE taken, the grade(s) and credit 
earned. 

b. The passing grade(s) will be entered into the student's academic 
history. 

c. No CBE retakes will be allowed, and the course will need to be 
repeated and passed to regain credit. 

[For further information, see the counselor and policies EEJA.] 

CREDIT BY EXAM—If a Student Has Not Taken the Course 

A student may take an exam to accelerate through a subject for which he/she 
has no prior instruction.  Prior approval from parent and principal are required.     
A score of 90 is required to pass exams for acceleration.  These exams assess 
student mastery of the essential elements. 
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Students should see their counselors for registration materials for CBE’s.  Tests 
are provided through Texas Tech University or University of Texas at Austin.  
There is no charge to the student for the first testing opportunity per subject.  A 
Credit by Exam may not be used to gain eligibility for extracurricular activities.  
The dates on which exams are scheduled during 2016-2017 school year will be 
determined by the counseling office and posted.  [For further information, see 
EEJB.]  

Report Card notation will be as follows:  

a. If the exam is passed with a 90 or above, the transcript will use the 
code "E" to identify the CBE taken, the grade(s) and credit earned. 

b. The passing grade(s) will be entered into the student's academic 
history. 

c. If the exam is failed with an 89 or below.  The report card will use 
the code "E" to identify the CBE taken, reflects an "NG" for the 
grade(s), and the grade(s) will not be included in the calculation of 
the GPA and rank. 

d. One CBE retake will be allowed per semester credit exam. 
[For further information, see EEJB (LOCAL).] 

DATING VIOLENCE, DISCRIMINATION, HARASSMENT, 
AND RETALIATION 
The district believes that all students learn best in an environment free from 
dating violence, discrimination, harassment, and retaliation and that their welfare 
is best served when they are free from this prohibited conduct while attending 
school.  Students are expected to treat other students and district employees 
with courtesy and respect; to avoid behaviors known to be offensive; and to stop 
those behaviors when asked or told to stop.  District employees are expected to 
treat students with courtesy and respect. 

The board has established policies and procedures to prohibit and promptly 
respond to inappropriate and offensive behaviors that are based on a person’s 
race, color, religion, gender, national origin, disability, or any other basis 
prohibited by law.  [See policy FFH]   

Dating Violence  

Dating violence occurs when a person in a current or past dating relationship 
uses physical, sexual, verbal, or emotional abuse to harm, threaten, intimidate, or 
control the other person in the relationship.  This type of conduct is considered 
harassment if the conduct is so severe, persistent, or pervasive that it affects the 
student’s ability to participate in or benefit from an educational program or 
activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; or substantially interferes with the student’s academic performance.  

Examples of dating violence against a student may include, but are not limited to, 
physical or sexual assaults, name-calling, put-downs, threats to hurt the student 
or the student’s family members or members of the student’s household, 
destroying property belonging to the student, threats to commit suicide or 
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homicide if the student ends the relationship, attempts to isolate the student from 
friends and family, stalking, or encouraging others to engage in these behaviors.  

Discrimination 

Discrimination is defined as any conduct directed at a student on the basis of 
race, color, religion, gender, national origin, disability, or any other basis 
prohibited by law, that negatively affects the student.  

Harassment 

Harassment, in general terms, is conduct so severe, persistent, or pervasive that 
it affects the student’s ability to participate in or benefit from an educational 
program or activity; creates an intimidating, threatening, hostile, or offensive 
educational environment; or substantially interferes with the student’s academic 
performance.  A copy of the district’s policy is available in the principal’s office 
and in the superintendent’s office. 

Examples of harassment may include, but are not limited to, offensive or 
derogatory language directed at a person’s religious beliefs or practices, accent, 
skin color, or need for accommodation; threatening or intimidating conduct; 
offensive jokes, name-calling, slurs, or rumors; physical aggression or assault; 
graffiti or printed material promoting racial, ethnic, or other negative stereotypes; 
or other kinds of aggressive conduct such as theft or damage to property.   

Inappropriate Contact 

Inappropriate contact is ANY form of, but not limited to, hugging, kissing, hitting, 
punching, tripping, unwanted or unsolicited touching, etc. Inappropriate contact 
will not be tolerated.  

Sexual Harassment 

Sexual harassment of a student by an employee or volunteer does not include 
necessary or permissible physical contact not reasonably construed as sexual in 
nature.  However, romantic and other inappropriate social relationships, as well 
as all sexual relationships, between students and district employees are 
prohibited, even if consensual. 

Examples of prohibited sexual harassment may include, but not be limited to, 
touching private body parts or coercing physical contact that is sexual in nature; 
sexual advances; jokes or conversations of a sexual nature; and other sexually 
motivated conduct, communications, or contact.   

Retaliation 

Retaliation of a student occurs when a student receives threats from another 
student or an employee or when an employee imposes an unjustified punishment 
or unwarranted grade reduction.  Retaliation does not include petty slights and 
annoyances from other students or negative comments from a teacher that are 
justified by a student’s poor academic performance in the classroom.   
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Retaliation against a person who makes a good faith report of discrimination or 
harassment, including dating violence, is prohibited.  A person who makes a 
false claim, offers false statements, or refuses to cooperate with a district 
investigation, however, may be subject to appropriate discipline.  Retaliation 
against a person who is participating in an investigation of alleged discrimination 
or harassment is also prohibited.  

Reporting Procedures  

Any student who believes that he or she has experienced dating violence, 
discrimination, harassment, or retaliation should immediately report the problem 
to a teacher, counselor, principal, or other district employee.  The report may be 
made by the student’s parent.  See policy FFH (LOCAL) for the appropriate 
districts officials to whom to make a report. 

Investigation of Report  

To the extent possible, the district will respect the privacy of the student; 
however, limited disclosures may be necessary to conduct a thorough 
investigation and to comply with law.  Allegations of prohibited conduct, which 
includes dating violence, bullying, discrimination, harassment, and retaliation, will 
be promptly investigated.  The district will notify the parents of any student 
alleged to have experienced prohibited conduct by an adult associated with the 
district. 

In the event prohibited conduct involves another student, the district will notify the 
parents of the student alleged to have experienced the prohibited conduct when 
the allegations, if proven, would constitute a violation as defined by policy. A 
person who makes a false claim, offers false statements, or refuses to cooperate 
with a district investigation, however, may be subject to appropriate discipline. 

If the district’s investigation indicates that prohibited conduct occurred, 
appropriate disciplinary or corrective action will be taken to address the conduct.  
The district may take disciplinary action even if the conduct that is the subject of 
the complaint was not unlawful.   

A student or parent who is dissatisfied with the outcome of the investigation may 
appeal in accordance with policy FNG (LOCAL). 

DELIVERIES 
Students may not receive delivery of gifts (e.g. candy, balloons, birthday food 
items, or flowers) during school hours. 

DISTRIBUTION OF PUBLISHED MATERIALS OR DOCUMENTS 

School Materials 

Publications prepared by and for the school may be posted or distributed, with 
the prior approval of the principal, sponsor, or teacher.  Such items may include 
school posters, brochures, flyers, etc. 
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All school publications, such as the school newspaper and yearbook, are under 
the supervision of a teacher, sponsor, and the principal. 

[See Directory Information for School-Sponsored Purposes on page 9.] 

Non-school Materials...from students 

Students must obtain prior approval from the principal before posting, circulating, 
or distributing written materials, handbills, photographs, pictures, petitions, films, 
tapes, posters, or other visual or auditory materials that were not developed 
under the oversight of the school.  To be considered, any non-school material 
must include the name of the sponsoring person or organization.  The decision 
regarding approval will be made within two school days. 

The principal has designated the bulletin board area across from the cafeteria as 
the location for approved non-school materials to be placed for voluntary viewing 
by students.  [See policies at FNAA] 

A student may appeal a principal’s decision in accordance with policy FNG 
(LOCAL).  Any student who posts non-school material without prior approval will 
be subject to disciplinary action in accordance with the Student Code of 
Conduct.  Materials displayed without the principal’s approval will be removed. 

Non-school Materials...from others 

Written or printed materials, handbills, photographs, pictures, films, tapes, or 
other visual or auditory materials not sponsored by the district or by a district-
affiliated school-support organization will not be sold, circulated, distributed, or 
posted on any district premises by any district employee or by persons or groups 
not associated with the district, except as permitted by policies at GKDA.  To be 
considered for distribution, any non-school material must meet the limitations on 
content established in the policy, include the name of the sponsoring person or 
organization, and be submitted to the principal for prior review.  The principal will 
approve or reject the materials within two school days of the time the materials 
are received.  The requestor may appeal a rejection in accordance with the 
appropriate district complaint policy.  [See policies at DGBA, FNG, or GF] 

 

Prior review will not be required for: 

 Distribution of materials by an attendee to other attendees of a school-
sponsored meeting intended for adults and held after school hours. 

 Distribution of materials by an attendee to other attendees of a community 
group meeting held after school hours in accordance with policy GKD 
(LOCAL) or a non-curriculum-related student group meeting held in 
accordance with FNAB (LOCAL). 

 Distribution for electioneering purposes during the time a school facility is 
being used as a polling place, in accordance with state law. 
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All non-school materials distributed under these circumstances must be removed 
from district property immediately following the event at which the materials are 
distributed.   

DISRUPTIONS 
In order to protect student safety and sustain an educational program free from 
disruption, state law permits the District to take action against any person—
student or non-student—who:  

 

 Interferes with the movement of people in an exit, an entrance, or a 
hallway of a District building without authorization from an administrator. 

 Interferes with an authorized activity by seizing control of all or part of a 
building. 

 Uses force, violence, or threats in an attempt to prevent participation in an 
authorized assembly. 

 Uses force, violence, or threats to cause disruption during an assembly. 

 Interferes with the movement of people at an exit or an entrance to District 
property. 

 Uses force, violence, or threats in an attempt to prevent people from 
entering or leaving District property without authorization from an 
administrator. 

 Disrupts classes while on District property or on public property that is 
within 500 feet of District property.  Class disruption includes making loud 
noises; trying to entice a student away from, or to prevent a student from 
attending, a required class or activity; entering a classroom without 
authorization. 

 Interferes with the transportation of students in District vehicles. 

 Disrupts instruction or school activities with misconduct or inappropriate 
language. 

DISRUPTION OF ASSEMBLIES 
A lawful assembly is disrupted when any person or persons acting individually or 
in concert perform such acts as to cause another person to be rendered 
incapable of participating in the assembly due to the use of force or violence or 
due to a reasonable fear that force or violence is likely to occur.  The district may 
pursue a criminal charge and/or disciplinary action against any person inciting, 
promoting, or participating in a protest, demonstration, disruption, riot, sit-in, 
walk-in, the blocking of entrances, etc.  Duplicated, written, or printed materials, 
handbills, photographs, pictures, petitions, films, tapes, or other visual or auditory 
materials may not be sold, circulated, or distributed on any school campus 
without the approval of the principal.  Violators shall be subject to disciplinary 
action. 
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STUDENT DRESS & GROOMING POLICY 
Dress and grooming policies are enforced each day of the school year.  All 
students are expected to dress in compliance with the standardized dress 
criteria.  This will allow students to perform effectively in the learning environment 
without distractions to themselves or others.  The principal has total discretion 
in determining compliance with the standardized dress criteria. 
 

Violations of the dress or grooming code warrant disciplinary action.  If the 
principal or designee determines that the dress or grooming of a student is 
inappropriate, he/she will advise the student of why the dress or grooming fails to 
conform to guidelines and allow the student to give an explanation.  The parent 
or guardian of the child whose dress or grooming is inappropriate shall be 
notified that their child has been assigned one day of In-School Suspension or 
until the parent brings compliant clothing for their child to wear. A third violation of 
dress code will result in the parent notification that their child is assigned to Out-
of-School Suspension for one day.  Repeated offenses will be handled as 
Category III and/or IV offenses. 
 

Unless modified by the principal, students, including student spectators, at school 
activities such as sporting events, musicals, field trips, off-campus school events 
and commencement exercises shall meet the grooming standards.  The 
Standardized Dress criteria may be modified for students who are officially 
representing the school in extracurricular activities and are wearing an official 
uniform or other appropriate dress for that school activity. 

THE FOLLOWING IS NOT PERMITTED FOR ANY STUDENT: 
 

1. Unnatural or distracting hair color or style of hair 
2. Jewelry or other items worn in pierced body parts other than ears 
3. Jewelry that is considered to be disruptive or offensive 
4. Wearing of hats, caps, hair rollers, sunglasses, or any headgear inside the building 
5. Bandanas, arm or sweatbands 
6. Pocket chains or other chains determined as inappropriate by the principal 
7. Hair that is not kept well groomed at all times 
8. Any facial hair which is not short and neatly trimmed 
9. Flip-flops, house shoes, or slippers 
10. Dresses, skirts, or skorts that do not extend to the knee all the way around while fastened 

appropriately around the waist and hands placed at the side.  
11. Slits in dresses, skirts, or skorts that extend above the fingertip while fastened 

appropriately around the waist 
12. Shorts that do not extend to the fingertip while fastened appropriately around the waist and 

hands placed at the side 
13. Sagging or oversized biking shorts, cutoffs, boxer shorts, or soccer-type shorts 
14. Pants that do not reveal the shoes 
15. Clothing that reveals undergarments 
16. Rips or tears in clothing. 
17. The presence of any apparel, jewelry, accessory, or manner of grooming which by virtue of 

its color, arrangement, trademark, symbol, or any other attribute which implies membership 
or affiliation with a gang, secret society, fraternity, or sorority. 
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The district’s dress code is established to teach grooming and hygiene, prevent 
disruptions, and minimize safety hazards.  Students and parents may determine a 
student’s personal dress and grooming standards, provided that they comply with 
the following: 
 

 

The parent and student shall be responsible for ensuring that the student is in compliance with all aspects of 
this Code when the student enters the school premises during the regular school day. The Board delegates 
to the building Principal the authority to render the determination as to whether clothing or grooming is/is not 
within this Code. 
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Parent and Student Responsibility: The parent and student shall be 
responsible for ensuring that the student is in compliance with all aspects of this 
Code when the student enters the school premises during the regular school day. 

Principal is the final authority: The Board delegates to the building Principal 
the authority to render the final determination as to whether clothing or grooming 
is/is not within the Code. The ruling of the building Principal regarding 
compliance/non –compliance with this Code and corresponding consequences 
assigned for violation of this Code are final and may not be appealed to 
Superintendent or the Board. 

Exclusions: This POLICY does not prohibit principals from allowing 
extracurricular group uniforms or special celebrations which involve dress such 
as ―crazy hat day‖ or 50’s day‖, etc. However, the specific dates and allowable 
dress for such days shall be clearly stipulated by the Principal. An ARD 
committee may make exceptions for individual special need students. The 
Superintendent or designee makes decisions regarding all other exceptions. 

Consequences: The parents or guardians of the student whose dress or 
grooming is inappropriate shall be notified that their student has been assigned 
one day ISS. The second and subsequent violations of dress code could result in 
the parent being notified that their child is assigned to out of school suspension 
for one day. 

Student Identification Cards 

All students will be issued ID cards. ID’s are considered part of the dress code.  
Students must wear their student ID cards on a lanyard around the neck in a 
clearly visible spot above their waist, on the front side of their body. Failure to 
wear your student ID or being in possession of another student’s ID will be 
handled as a disciplinary infraction.  Students are required to produce and hand 
over their ID's when asked to do so by any staff member at any time.  If lost or 
defaced, the ID must be replaced at student expense.  A fee of $5.00 will be 
charged.  A temporary ID (one day) may be purchased for a $1.00 fee.  ID cards 
will be needed for admission to school activities, lunch, checking out library 
books and issuing textbooks.  ID cards may be purchased before school (7:15 – 
7:45) or in the Library after 7:45. 

ENGLISH AS A SECOND LANGUAGE (ESL) 
English as a Second Language program is structured to meet the needs of 
limited English proficient students.  The goal is for each student to become 
competent in the speaking, reading and comprehending as well as composition 
of the English language through the integrated use of second language methods.  
Students will master English language skills through their coursework, 
coursework which will enable limited English proficient students to participate 
equitably in school.  The campus Language Proficiency Assessment committee 
(LPAC) will review pertinent information on all LEP students at the campus for 
the purpose of identification, placement, and reclassification of LEP students (K-
12). 
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EXTRACURRICULAR ACTIVITIES, CLUBS, AND 
ORGANIZATIONS 
Participation in school-related activities is an excellent way for a student to 
develop talents, receive individual recognition, and build strong friendships with 
other students; participation, however, is a privilege, not a right. 

Eligibility for participation in many of these activities is governed by state law and 
the rules of the University Interscholastic League (UIL)—a statewide association 
overseeing inter-district competition.  The following requirements apply to all 
extracurricular activities. 

 A student who receives at the end of a grading period a grade below 70 in 
any academic class—other than a class identified as honors or advanced by 
either the State Board of Education or by the local board of trustees—may 
not participate in extracurricular activities for at least three school weeks.  

 A student with disabilities who fails to meet the standards in the 
individualized education program (IEP) may not participate for at least three 
school weeks. 

 An ineligible student may practice or rehearse.  

 Students that have been assigned ISS or out-of-school suspension may not 
attend or participate in extracurricular or after school activities on the date(s) 
of the assignment.  

 A student is allowed up to ten absences in a school year not related to post-
district competition, a maximum of five absences for post-district competition 
prior to state, and a maximum of two absences for state competition.  All 
extracurricular activities and public performances, whether UIL activities or 
other activities approved by the board, are subject to these restrictions.   

 An absence for participation in an activity that has not been approved will 
receive an unexcused absence. 

Please note:  Sponsors of student clubs and performing groups such as the 
band, choir, and drill and athletic teams may establish standards of behavior—
including consequences for misbehavior—that are stricter than those for students 
in general.  If a violation is also a violation of school rules, the consequences 
specified by the Student Code of Conduct or by local policy will apply in 
addition to any consequences specified by the organization’s standards of 
behavior. 

[For further information, see policies at FM and FO.]   

FEES 
Materials that are part of the basic educational program are provided with state 
and local funds at no charge to a student.  A student, however, is expected to 
provide his or her own pencils, paper, erasers, and notebooks and may be 
required to pay certain other fees or deposits, including: 

 Costs for materials for a class project that the student will keep. 
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 Membership dues in voluntary clubs or student organizations and admission 
fees to extracurricular activities. 

 Security deposits. 

 Personal physical education and athletic equipment and apparel. 

 Voluntarily purchased pictures, publications, yearbooks, etc. 

 Voluntarily purchased student accident insurance. 

 Musical instrument rental and uniform maintenance, when uniforms are 
provided by the district. 

 Personal apparel used in extracurricular activities that becomes the property 
of the student. 

 Student identification cards. 

 Fees for lost, damaged, or overdue library books. 

 Fees for driver training courses, if offered. 

 Fees for optional courses offered for credit that requires use of facilities not 
available on district premises. 

 Summer school for courses that are offered tuition-free during the regular 
school year. 

 A reasonable fee for providing transportation to a student who lives within 
two miles of the school.  [See Buses and Other School Vehicles on page 
52] 

 A fee not to exceed $50 for costs of providing an educational program 
outside of regular school hours for a student who has lost credit because of 
absences and whose parent chooses the program in order for the student to 
meet the 90 percent attendance requirement.  The fee will be charged only if 
the parent or guardian signs a district-provided request form. 

On occasions cashiers checks and money orders will only be accepted for 
payment of fees because of the amount and nature of fees.  Any required fee or 
deposit may be waived if the student and parent are unable to pay.  Application 
for such a waiver may be made to the campus principal.  [For further information, 
see policies at FP.] 

FIGHTING 
Fighting of any kind is not acceptable at any Cedar Hill campus.  Students 
involved in fights may be subject to disciplinary action (placed in DAEP).  Section 
42.01 of the Texas Penal Code states that a person is committing an offense if 
he/she intentionally or knowingly fights with another person in a public place.  
This offense is a Class C misdemeanor and may be punishable by a fine up to 
$500 on the first offense.  Students violating Section 42.01 may be issued a 
citation and be subject to a fine.   
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FINAL EXAMS 
Every course taught must have a comprehensive final examination each 
semester.  The examination will measure the student’s level of mastery of the 
TEKS.  Every student enrolled in a course must take the comprehensive 
examination to be awarded credit for the course.  

Exams cannot be taken early.  Students who miss exams with an excused 
absence must schedule the exams no later than two weeks after date of the 
exam unless there are extenuating circumstances.  A student can make 
arrangements to take the exam late if the principal is notified of the circumstance.  
If the exam is not made up, the exam grade will be 0.  The semester examination 
will count for 25% of each student’s total semester grade.  

FUND-RAISING 
Student groups or classes and/or parent groups may be permitted to conduct 
fund-raising drives for approved school purposes.  An application for permission 
must be made to the campus principal prior to the event.  [For further information, 
see policies at FJ and GE.] 

GT – ADVANCED ACADEMIC PROGRAM 
Students nominated to be considered for enrollment in the program will be 
identified in one or more of the four-core subject areas – Reading/Language Arts, 
Math, Social Studies, and Science.  A differentiated curriculum will be provided to 
Advanced Academic (G/T) students with an expectation of acceleration, depth, 
and complexity within the instruction.   

GRADING GUIDELINES 
The grading policy of the Cedar Hill Independent School District is designed to 
provide consistency throughout the system and to meet requirements specified 
by the Texas Education Agency.  There are six reporting periods, three each 
semester.  Supplementary reporting is accomplished through parent/teacher 
conferences and/or three-week interim progress reports.  In grades 7-12, 
numerical grades are used to represent the teacher’s assessment of the 
student’s achievement.  Number grades can be converted to letter grades using 
the following scale: 

A = 90 - 100   C = 70 - 79 

 B = 80 – 89  F = Below 70 

 

A minimum of twelve (12) grades are required per six weeks, to include two (2) 
major grades.  Students are expected to complete all assignments in all classes.  
If assignments are not completed, an ―Incomplete‖ status will be reflected on the 
report card.  Incomplete assignments must be completed during the first 
two weeks of the next grading period.  If incomplete grades are not resolved, 
a grade of 50 may be given for that six weeks period at the principal’s discretion.  
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Major assignments must be completed in order to have an incomplete grade 
removed.  Incomplete grades shall not be permitted for the last grading period of 
the year.  Assignments turned in late will not receive full grade value.  Required 
tutorials may be assigned if students fail to do assignments 

Conduct Grades: Letter grades are given for a student’s conduct each six weeks.  
The following guidelines will be used for conduct grades: 

S - (Satisfactory) - Student’s behavior is acceptable and not interfering with 
instruction for themselves and others. 

N - (Needs Improvement) - Student’s behavior may be impeding classroom 
instruction for themselves and others. 

U - (Unsatisfactory) - Student’s behavior is persistently impeding classroom 
instruction for themselves and others. 

P – (Placement) – Student has been placed in DAEP during the six weeks 
reporting period. 

Late Papers 

The decision to accept late assignments from students is left to the discretion of 
the individual teacher. 

Retesting - Students who score below 70 on any teacher-designated test will be 
given the opportunity to retake the test or a suitable alternative test covering the 
same material. 
The retest must be taken within five school days of the return of the original test.  
Tutorials are strongly suggested before the retest. 
The retest grade will be no higher than 70. 
Retesting will not include final exams or formative assessments. 

HEALTH-RELATED MATTERS 

School Health Advisory Council 

The district’s School Health Advisory Council conducts meetings throughout the 
year to discuss health related matters.  Additional information regarding the 
district’s School Health Advisory Council is available from the campus nurse at 
Permenter Middle School at 972-291-5270 or Bessie Coleman Middle School at 
972-293-4505.  [See also policies at BDF and EHAA] 

Physical Activity for Students  

In accordance with policies at EHAB, EHAC, [and FFA], the district will ensure 
that students in kindergarten through grade 5 engage in moderate or vigorous 
physical activity for at least 30 minutes per day or 135 minutes per week.   

Students in intermediate or middle school shall engage in 30 minutes of 
moderate or vigorous physical activity per day for at least four semesters OR at 
least 225 minutes of moderate or vigorous physical activity within a two-week 
period for at least four semesters.   
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For additional information on the district’s requirements and programs regarding 
elementary, intermediate, and middle school student physical activity 
requirements, please see the principal. 

Physical Fitness Assessment 

Annually, the district will conduct a physical fitness assessment of students in 
grades 3–12.  At the end of the school year, a parent may submit a written 
request to the principal to obtain the results of his or her child’s physical fitness 
assessment conducted during the school year. 

Clinic Services 

Cedar Hill Middle Schools have a full time RN and a clinic aide to assist the RN 
on staff.  The RN is available at all times for emergency situations, and the aide 
is fully instructed in first aid care.  The school nurse helps develop a good health 
program, serves as a resource person, and renders first aid as needed.  

Students must have a clinic pass completely filled out by their teacher to be seen 
in the clinic, unless it is an emergency situation.  If the nurse determines the 
student is too ill to remain at school, or if the student has a fever, the 
parent/guardian will be contacted.    

State mandated testing, such as vision, hearing, and scoliosis screening are 
done in the recommended grade levels.  Parents are notified if further testing 
seems to be indicated, otherwise results are recorded on the student's health 
record for future reference. 

The school nurse or the principal’s office can provide information from the 
Department of State Health Services regarding these diseases.  

 

Reasons for non-attendance but requiring a doctor's release are: 

 

Hepatitis (viral A) Measles 

Pinkeye (Conjunctivitis) Streptococcal disease 
(Invasive) 

Impetigo Meningitis (Bacterial) 

Ringworm of the scalp Tuberculosis 

Infectious Mononucleosis Mumps 

Scabies Chicken Pox 

Whooping Cough (Pertussis) 
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Additional reasons for non-attendance that may need a doctor's release are: 

 

Fever above 100 degrees (should be fever free 24 hrs. before 
returning to school) 

Common cold with Fever Head Lice  

Influenza 

Suspected contagious disease 

Vomiting or diarrhea if more than one time 

Undetermined rash, skin lesions, or open and/or draining wound 
over any part of the body 

If return to clinic more than one time complaining of not feeling 
well and feels to badly to remain at school 

 

If a student is found to have a temperature elevation of more than 100 degrees, 
his/her parents will be notified and will be expected to pick the student up from 
school as quickly as possible, or make arrangements for someone else to do so.  
If the student does not have a temperature elevation, the child's condition will be 
evaluated, and the parent will not be notified, unless we feel the student is too 
sick to remain at school.   

Cedar Hill has adopted a policy that requires that a child with head lice be "nit 
free" (having no eggs left in the hair) before returning to school.  This is an 
attempt to cut exposure to other students in the school district.  All children found 
to have head lice or nits will be sent home until properly treated and nit free. 

Should I Keep My Child Home From School? 
Our goal in giving you these guidelines is to reduce the spread of communicable 
disease at school and to promote a healthy environment for students attending 
school. They were created to help you in your decision making process as to 
whether to send your child to school or to keep your child at home. 

Following is a list of common ailments a child may have. If your child is ill, you 
may want to discuss these problems with your child’s pediatrician to determine if 
an office visit is needed. 

Fever  If your child has a temperature at 100 degrees or over, without 
medication, and when accompanied by sore throat, nausea, vomiting, upper 
respiratory, flu-like symptoms, or a rash, a contagious illness is suspected and 
they should remain at home. He/she should remain at home until fever and/or 
symptom free for twenty-four hours without medication. 

Vomiting & Diarrhea A single episode of vomiting or diarrhea without 
accompanied fever may not be enough reason to miss school. However, children 
with watery diarrhea (loose runny stool or cannot get to the bathroom in time) 
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should remain at home for 24 hours. If diarrhea or vomiting is frequent or 
accompanied by fever, keep the child home and consult your doctor. 

Runny Nose & Coughing A minor cold or allergy symptoms (stuffy nose with 
clear drainage, sneezing, and mild cough) should not be a reason to miss school. 
If your child’s cough is persistent or productive and accompanied by thick or 
constant nasal drainage, he/she should be kept home. 

Sore Throat with Fever Sudden onset of a sore throat accompanied by a fever 
may indicate a doctor visit. If the doctor diagnoses strep throat, the student must 
remain home for 24 hours after antibiotic treatment has begun. 

Pink Eye (Conjunctivitis) if your child’s eyes are mildly red and watery and no 
other symptoms are present; this may indicate irritation or allergy. However, if 
your child’s eyes are markedly red (including under the eyelids) and 
accompanied by thick, yellow or green drainage, he/she may have pink eye or 
conjunctivitis. This condition can be caused by a virus, bacteria, or allergies – 
only a doctor can determine the cause. Viral or Bacterial conjunctivitis is 
contagious. It is spread when a child rubs his/her eyes, then touches another 
student or an object that another student uses, and that student then rubs his/her 
eyes. For this reason, your child should remain home until treatment has begun 
or the symptoms are gone. 

Rashes Rashes can be caused by many things, a few of which may be 
contagious. A sudden appearance of a rash over any part of the body with an 
unknown cause and accompanied by fever or other symptoms should be 
evaluated by the doctor. However; a rash caused by poison ivy/poison oak is not 
contagious and is not a reason to miss school. You may always take the student 
to the school nurse to see if he/she may remain in school or needs to be seen by 
the doctor. 

Ringworm Any circular scaly patch that is seen along the hairline or in the scalp 
must be evaluated by a physician as it may be ringworm of the scalp, which is 
highly contagious and the child must be excluded from school. Oral medications 
are usually the treatment of choice, but your doctor may also recommend a 
special shampoo or ointment. Your child may return to school after treatment has 
begun. Ringworm on the body is very difficult to spread to others, and these 
children may be present in school as long as the area is covered by a bandage 
or clothing. You can check with your pharmacist for over the counter treatments 
for ringworm on the body. 

Open Sores If your child has a blister or open sore on the skin that forms a 
yellowish crust, and is oozing or draining it may be contagious. These open sores 
are often seen around the nose or mouth but could be seen anywhere on the 
body and need to be evaluated by a doctor. Your doctor will determine when your 
child can return to school. Any other open areas must be covered. 

Lice If your child persistently scratches his head or complains of an itchy scalp, 
check for pin-point sized grayish white eggs (nits) within ¼ inch of the scalp that 
will not flick off the hair shaft. The louse bug is very small and wingless and the 
eggs are more easily detected. They are often found behind the ears, along the 
nape of the neck or on the crown of the head. If you notice these eggs or a live 
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louse, your child must be treated with special shampoo available at drug stores 
and grocery stores before returning to school. Treatment must be repeated in 7-
10 days. Please follow the instructions on the container carefully. Please notify 
the school nurse if your child is treated for head lice so that she can do 
appropriate case-finding. Again, these guidelines are designed to assist in your 
decision-making process as to whether or not to send your child to school. Your 
doctor will assist you to determine if your child needs to be seen at an office visit. 

 

Information gathered from: 

Resources / Parent Information / Should I keep My Child Home from School? -
Eng 0706 

Communicable Disease Chart for Schools and Child-Care Centers, Texas DSHS 

Control of Communicable Diseases in Man—Abram Benenson, editor, American 
Public Health Association 

―Is your child too sick for school?‖ --Children’s Healthcare of Atlanta 

Instructions for Pediatric Patients --Your Child’s Health, 1991, Barton Schmitt, 
M.D. 

Should you keep your child home from school? --Putnam City Schools 

CONTAGIOUS DISEASES / CONDITIONS 
To protect other students from contagious illnesses, students infected with 
certain diseases are not allowed to come to school while contagious.  If a parent 
suspects that his or her child has a contagious disease, the parent should 
contact the school nurse or principal so that other students who might have been 
exposed to the disease can be alerted. 

The school nurse or the principal’s office can provide information from the 
Department of State Health Services regarding these diseases 

What You Need to Know About Staph/MRSA Skin Infections 

Recently, doctors in Texas have been seeing an increasing number of patients 
with skin infections caused by Staphylococcus aureus (―Staph‖) bacteria that are 
resistant to many antibiotics (drugs that kill bacteria), also called methicillin-
resistant Staphylococcus aureus, or MRSA.  
The Texas Department of State Health Services is working with doctors and 
other healthcare providers to better understand why this is happening and how to 
prevent antibiotic (drug) resistant Staph/MRSA skin infections from spreading.  

 
What is a Staph/MRSA skin infection? 
 

It can be a pimple, rash, boil, or an open wound. Staph/MRSA is often 
misdiagnosed as spider bites. Staph bacteria are commonly found on the skin of 
healthy persons. Staph/MRSA infections often begin with an injury to the skin.  
Symptoms of a Staph infection include redness, warmth, swelling, tenderness of  
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the skin, and boils or blisters. Sometimes it does not cause any problems; 
sometimes it causes minor infections, such as pimples or boils. If left untreated,  
it can cause serious skin infections or worse. 
  

How do Staph skin infections spread?  

Staph/MRSA lives on skin and survives on objects for 24 hours or more.  
The cleanest person can get a Staph/MRSA infection. Antibiotic- resistant 
Staph/MRSA skin infections are found in places where there are crowds of 
people (schools, jails, gyms). Staph/ MRSA can rub off the skin of an infected 
person onto the skin of another person during skin to skin contact. Or, the Staph 
can come off of the infected skin of a person onto a shared object or surface, and 
get onto the skin of the next person who uses it. Examples of commonly shared  
objects include towels, soap, benches in hot tubs, and athletic equipment—  
in other words, anything that could have touched the skin of a Staph infected 
person can carry the bacteria to the skin of another person. 
 

How can I prevent myself or my family members from getting 
infected?  

Wash your hands with soap and warm water. Keep cuts and scrapes clean with  
soap and water. Avoid skin contact and sharing personal items with anyone you 
suspect could have a Staph skin infection. When using protective gloves to treat 
infected area, remove and dispose of properly; wash your hands with soap and 
water after removing them. Do not share personal items with other persons who 
might have skin infections.  
 

What should I do if I think I have a skin infection?  

Consult your doctor or healthcare provider. If you think that you have a skin 
infection, consult your doctor or healthcare provider as soon as possible. Early 
treatment can help prevent the infection from getting worse. Be sure to follow 
directions from your doctor or healthcare provider closely, even when you start to 
feel better. Not taking all of your pills leads to stronger, antibiotic-resistant 
bacteria.  
 

If my doctor or healthcare provider has told me that I have a 
Staph/MRSA skin infection, what can I do to keep others from 
getting infected?  

Clean your bandages, your hands, and your home. Keep the infected area 
covered with clean, dry bandages. Pus from infected wound is very infectious.  
Wash your hands frequently with soap and warm water, especially after changing 
your bandages or touching the infected skin. Regularly clean your bathroom, 
kitchen, and all other rooms, as well as your personal items. Wash clothes and 
other items that become soiled with hot water or bleach, when possible. Drying 
clothes in a hot dryer, rather than air-drying, also helps kill bacteria in clothes.  
Tell any healthcare providers who treat you that you have an antibiotic-resistant 
Staph/MRSA skin infection. 
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*Modified LAC-DHS (CA) Flyer 

Bacterial Meningitis 

State law specifically requires the district to provide the following information: 

 What is meningitis? 

Meningitis is an inflammation of the covering of the brain and spinal cord.  It 
can be caused by viruses, parasites, fungi, and bacteria.  Viral meningitis is 
most common and the least serious.  Bacterial meningitis is the most 
common form of serious bacterial infection with the potential for serious, 
long-term complications.  It is an uncommon disease, but requires urgent 
treatment with antibiotics to prevent permanent damage or death.  

 What are the symptoms? 

Someone with meningitis will become very ill.  The illness may develop over 
one or two days, but it can also rapidly progress in a matter of hours.  Not 
everyone with meningitis will have the same symptoms. 

Children (over 1 year old) and adults with meningitis may have a severe 
headache, high temperature, vomiting, sensitivity to bright lights, neck 
stiffness or joint pains, and drowsiness or confusion.  In both children and 
adults, there may be a rash of tiny, red-purple spots.  These can occur 
anywhere on the body. 

The diagnosis of bacterial meningitis is based on a combination of 
symptoms and laboratory results. 

 How serious is bacterial meningitis?   

If it is diagnosed early and treated promptly, the majority of people make a 
complete recovery.  In some cases, it can be fatal or a person may be left 
with a permanent disability. 

 How is bacterial meningitis spread?  

None of the bacteria that cause meningitis are as contagious as diseases 
like the common cold or the flu.  These bacteria are not spread by casual 
contact or by simply breathing the air where a person with meningitis has 
been.  These germs live naturally in the back of our noses and throats, but 
do not live long outside the body.  These germs are spread when people 
exchange saliva (such as by kissing, sharing drinking containers, utensils, or 
cigarettes). 

These germs do not cause meningitis in most people.  Instead, most people 
become carriers of these germs for days, weeks, or even months.  These 
bacteria rarely overcome the body’s immune system and cause meningitis 
or other serious illnesses. 

 How can bacterial meningitis be prevented?  

Do not share food, drinks, utensils, toothbrushes, or cigarettes.  Limit the 
number of persons you kiss. 
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While there are vaccines for some other strains of bacterial meningitis, they 
are used only in special circumstances.  These include when there is a 
disease outbreak in a community or for people traveling to a country where 
there is a high risk of getting the disease.  Also, a vaccine is recommended 
by some groups for college students, particularly freshmen living in dorms or 
residence halls.  The vaccine is safe and effective (85–90 percent).  It can 
cause mild side effects, such as redness and pain at the injection site lasting 
up to two days.  Immunity develops within seven to ten days after the 
vaccine is given and lasts for up to five years. 

 What should you do if you think you or a friend might have bacterial 
meningitis?   

You should seek prompt medical attention. 

 Where can you get more information?  

Your school nurse, family doctor, and the staff at your local or regional 
health department office are excellent sources for information on all 
communicable diseases.  You may also call your local health department or 
Regional Department of State Health Services office to ask about a 
meningococcal vaccine.  Additional information may also be found at the 
Web sites for the Centers for Disease Control and Prevention, 
http://www.cdc.gov, and the Department of State Health Services, 
http://www.dshs.state.tx.us/. 

Immunization 

A student must be fully immunized against certain diseases or must present a 
certificate or statement that, for medical reasons or reasons of conscience, 
including a religious belief, the student will not be immunized.  For exemptions 
based on reasons of conscience, only official forms issued by the Texas 
Department of State Health Services, Immunization Branch, can be honored by 
the district.  The immunizations required are: diphtheria, rubeola (measles), 
rubella (German measles), mumps, tetanus, pertussis, poliomyelitis, hepatitis A, 
hepatitis B, and varicella (chicken pox).  The school nurse can provide 
information on age-appropriate doses or on an acceptable physician-validated 
history of illness required by the Department of State Health Services.  Proof of 
immunization may be established by personal records from a licensed physician 
or public health clinic with a signature or rubber-stamp validation. 

If a student should not be immunized for medical reasons, the student or parent 
must present a certificate signed by a U.S. licensed physician stating that, in the 
doctor’s opinion, the immunization required poses a significant risk to the health 
and well-being of the student or member of the student’s family or household.  
This certificate must be renewed yearly unless the physician specifies a life-long 
condition.  [For further information, see policy FFAB (LEGAL) and the 
Department of State Health Services Web site:  
http://www.dshs.state.tx.us/immunize/school/default.shtm.] 

http://www.cdc.gov/
http://www.dshs.state.tx.us/
http://www.dshs.state.tx.us/immunize/school/default.shtm
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Medicine at School 

District employees will not give a student prescription medication, nonprescription 
medication, herbal substances, anabolic steroids, or dietary supplements.   Only 
authorized employees, in accordance with policies at FFAC, may administer: 

 Prescription medication, in the original, properly labeled container, 
provided by the parent, along with a written request. 

 Prescription medication from a properly labeled unit dosage container 
filled by a registered nurse or another qualified district employee from 
the original, properly labeled container. 

 When administering over the counter medication it must: 

a. Be provided by the parent / guardian, 

b. Be accompanied by a written request from the parent / guardian 
to administer the medication, and 

c. Specify dosage to be given.  Dosage is not to exceed 
recommended dosage on label and medication needs to be 
provided in a current original container. 

       These steps are to comply with the Pharmacy Act of 1989, where it is 
strongly recommended that the school not purchase and / or provide 
any over the counter medication to students since the school is not 
licensed to act as a pharmacy. 

 Herbal or dietary supplements provided by the parent only if required by 
the student’s individualized education program (IEP) or Section 504 
plan for a student with disabilities. 

 In certain emergency situations, the district will maintain and administer to a 
student nonprescription medication, but only: 

 In accordance with the guidelines developed with the district’s medical 
advisor; and 

 When the parent has previously provided written consent to emergency 
treatment on the district’s form. 

 

A student with asthma or severe allergic reaction (anaphylaxis) may be permitted 
to possess and use prescribed asthma or anaphylaxis medication at school or 
school-related events only if he or she has written authorization from his or her 
parent and a physician or other licensed health-care provider.  The student must 
also demonstrate to his or her physician or health-care provider and to the school 
nurse the ability to use the prescribed medication, including any device required 
to administer the medication.   

If the student has been prescribed asthma or anaphylaxis medication for use 
during the school day, the student and parents should discuss this with the 
school nurse or principal. 
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In accordance with a student’s individual health plan for management of 
diabetes, a student with diabetes will be permitted to possess and use monitoring 
and treatment supplies and equipment while at school or at a school-related 
activity.  See the school nurse for information.  [See policy FFAF (LEGAL)] 

Psychotropic Drugs 

A psychotropic drug is a substance used in the diagnosis, treatment, or 
prevention of a disease or as a component of a medication.  It is intended to 
have an altering effect on perception, emotion, or behavior and is commonly 
described as a mood- or behavior-altering substance. 

Teachers and other district employees may discuss a student’s academic 
progress or behavior with the student’s parents or another employee as 
appropriate; however, they are not permitted to recommend use of psychotropic 
drugs.  A district employee who is a registered nurse, an advanced nurse 
practitioner, a physician, or a certified or credentialed mental health professional 
can recommend that a student be evaluated by an appropriate medical 
practitioner, if appropriate.  [For further information, see policies at FFAC.] 

Other Health-Related Matters 

Vending Machines 

The district has adopted policies and implemented procedures to comply 
with state and federal food service guidelines for restricting student access 
to vending machines.  For more information regarding these policies and 
guidelines see the Chief Operations Officer. [See policies at CO and FFA] 

Tobacco Prohibited 

The district and its staff strictly enforce prohibitions against the use of 
tobacco products by students and others on school property and at school-
sponsored and school-related activities.  [See the Student Code of 
Conduct and policies at FNCD and GKA] 

Asbestos Management Plan 

The district’s Asbestos Management Plan, designed to be in compliance 
with state and federal regulations, is available in the district maintenance 
office.  If you have any questions, please contact the Director of 
Maintenance and Operations 912 Cedar Street, Cedar Hill Texas, 75104. 

Pest Management Plan 

The district applies only pest control products that comply with state and 
federal guidelines.  Except in an emergency, signs will be posted 48 hours 
before application.  Parents who want to be notified prior to pesticide 
application inside or outside their child’s school assignment area may 
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contact the districts IPM Coordinator Josh Skains at 972-291-1581 ext. 
4092, josh.skains@chisd.net, or 912 Cedar St. Cedar Hill Texas, 75104 

HOMELESS STUDENTS 
For more information on services for homeless students, contact the district’s 
Liaison for Homeless Children and Youths the Executive Director, Special 
Programs at 285 Uptown Blvd, Cedar Hill, TX 75104, 972-291-1581. 

LAW ENFORCEMENT AGENCIES 

Questioning of Students 

When law enforcement officers or other lawful authorities wish to question or 
interview a student at school, the principal will cooperate fully regarding the 
conditions of the interview. In these circumstances: 

 The principal or designee will verify and record the identity of the officer or 
other authority and ask for an explanation of the need to question or 
interview the student at school. 

 The principal or designee ordinarily will make reasonable efforts to notify the 
parents unless the interviewer raises what the principal considers to be a 
valid objection. 

 The principal or designee ordinarily will be present unless the interviewer 
raises what the principal considers to be a valid objection. 

Students Taken Into Custody 

State law requires the district to permit a student to be taken into legal custody: 

 To comply with an order of the juvenile court. 

 To comply with the laws of arrest. 

 By a law enforcement officer if there is probable cause to believe the student 
has engaged in delinquent conduct or conduct in need of supervision. 

 By a probation officer if there is probable cause to believe the student has 
violated a condition of probation imposed by the juvenile court. 

 By an authorized representative of Child Protective Services, Texas 
Department of Family and Protective Services, a law enforcement officer, or 
a juvenile probation officer, without a court order, under the conditions set 
out in the Family Code relating to the student’s physical health or safety. 

 To comply with a properly issued directive to take a student into custody. 

Before a student is released to a law enforcement officer or other legally 
authorized person, the principal will verify the officer’s identity and, to the best of 
his or her ability, will verify the official’s authority to take custody of the student.  

mailto:josh.skains@chisd.net
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The principal will notify the superintendent and will ordinarily attempt to notify the 
parent unless the officer or other authorized person raises what the principal 
considers to be a valid objection to notifying the parents.  Because the principal 
does not have the authority to prevent or delay a student’s release to a law 
enforcement officer, any notification will most likely be after the fact. 

Notification of Law Violations 

The district is required by state law to notify: 

 All instructional and support personnel who have responsibility for 
supervising a student who has been arrested or referred to the juvenile court 
for any felony offense or for certain misdemeanors. 

 All instructional and support personnel who have regular contact with a 
student who has been convicted, received deferred prosecution, received 
deferred adjudication, or was adjudicated for delinquent conduct for any 
felony offense or certain misdemeanors. 

[For further information, see policy GRA (LEGAL)] 

MAKEUP WORK 

Routine and In-depth Makeup Work Assignments 

For any class missed, the teacher may assign the student makeup work based 
on the instructional objectives for the subject or course and the needs of the 
individual student in mastering the essential knowledge and skills or in meeting 
subject or course requirements. 

A student will be responsible for obtaining and completing the makeup work in a 
satisfactory manner and within the time specified by the teacher.  [For further 
information, see policy EIAB (LOCAL)] 

A student who does not make up assigned work within the time allotted by 
the teacher will receive a grade of zero for the assignment. 

A student will be permitted to make up tests and to turn in projects due in any 
class missed because of absence.  Teachers may assign a late penalty to any 
long-term project in accordance with time lines approved by the principal and 
previously communicated to students. 

When a student is absent with an excused absence or suspension, the student 
will be given the opportunity to make up the work missed.  It is the student’s 
responsibility to get information from the teacher regarding missed work.  The 
allowable time for make-up work is the number of days absent, plus one day.  

A student’s grade for make-up work after an un-excused absence will be no 
higher than a 70.  No credit shall be given for make-up work following an 
absence where the student was identified as being truant.  

Students absent the day before a major test/assignment may be required to 
complete the test/assignment as scheduled provided the test/assignment date 
has been announced in the student’s presence.  Unless students make up the 
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work missed within the allotted time, the student will receive a zero for 
incomplete or missing work.  [For further information, see policy EIAB (LOCAL)] 

DAEP or In-school Suspension Makeup Work 

A student removed to a Disciplinary Alternative Education Program (DAEP) 
during the school year will have an opportunity to complete, before the beginning 
of the next school year, coursework needed to fulfill the student’s middle school 
graduation requirements.  The district may provide the opportunity to complete 
the coursework through an alternative method, including a correspondence 
course, distance learning, or summer school.  The district will not charge the 
student for any method of completion provided by the district.  [See policy FOCA 
(LEGAL)] 

A student removed from the regular classroom to in-school suspension or 
another setting, other than a DAEP, will have an opportunity to complete before 
the beginning of the next school year each course the student was enrolled in at 
the time of removal from the regular classroom.  The district may provide the 
opportunity by any method available, including a correspondence course, 
distance learning, or summer school.  [See policy FEA (LEGAL)] 

Students and their parents are encouraged to discuss options with the teacher or 
counselor to ensure the student completes all work required for the course or 
grade level. 

PASSING PERIOD 
At the end of each class, students have a four-minute passing period to get to the 
next class.  Students must also take care of personal needs at this time 
(restroom).  Students are expected to be moving to class during this time (walk 
and talk).  Loitering or standing in the halls is not permitted.  Students are 
not to congregate in the halls.  If a student arrives at school before the first 
passing period and does not need to go to tutorials, he/she should go to the 
designated waiting areas.  [See School Facilities on page 46 for designated 
waiting areas.] 

PLEDGES OF ALLEGIANCE AND MINUTE OF SILENCE 
Each school day, students will recite the Pledge of Allegiance to the United 
States flag and the Pledge of Allegiance to the Texas flag.  Parents may submit a 
written request to the principal to excuse their child from reciting a pledge.  

One minute of silence will follow recitation of the pledges.  Each student may 
choose to reflect, pray, meditate, or engage in any other silent activity during that 
minute so long as the silent activity does not interfere with or distract others.  
[See policy EC (LEGAL) for more information.] 

PRAYER 
Each student has a right to individually, voluntarily, and silently pray or meditate 
in school in a manner that does not disrupt instructional or other activities of the 
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school.  The school will not encourage, require, or coerce a student to engage in 
or to refrain from such prayer or meditation during any school activity. 

PROMOTION AND RETENTION  
A student will be promoted only on the basis of academic achievement or 
demonstrated proficiency in the subject matter of the course or grade level.  To 
earn credit in a course, a student must receive a grade of at least 70 based on 
course-level or grade-level standards. 

In grades 6, 7 and 8, promotion is based on an overall average of 70 on a scale 
of 100 based upon course-level, grade-level standards (essential knowledge and 
skills) for all subject areas.  A grade of 70 or above in both language arts and 
mathematics, and a grade of 70 or above in either science or social studies is 
required. 

Certain students—some with disabilities and some with limited English 
proficiency—may be eligible for exemptions, accommodations, or deferred 
testing.  For more information, see the principal, counselor, or special education 
director. 

RELEASE OF STUDENTS FROM SCHOOL 
Because class time is important, doctor’s appointments should be scheduled, if 
possible, at times when the student will not miss instructional time. 

A student who will need to leave school during the day must be checked out by a 
guardian or approved adult and follow the campus sign-out procedures before 
leaving the campus.  Otherwise, a student will not be released from school at 
times other than at the end of the school day.  Unless the principal or designee 
has granted approval because of extenuating circumstances, a student will not 
regularly be released before the end of the instructional day. 

If a student becomes ill during the school day, the student should receive 
permission from the teacher before reporting to the school nurse.  The nurse will 
decide whether or not the student should be sent home and will notify the 
student’s parent. 

REPORT CARDS / PROGRESS REPORTS AND 
CONFERENCES 
Report cards with each student’s grades or performance and absences in each 
class or subject will be available online every 6 weeks. 

At the end of the first three weeks of a grading period progress reports will be 
available via Family Access.  If the student receives a grade lower than 70 in any 
class or subject at the end of a grading period, the parent will be requested to 
schedule a conference with the teacher of that class or subject.  [See Working 
Together on page 1 for how to schedule a conference] 

Teachers follow grading guidelines that have been approved by school board 
policy and are designed to reflect each student’s academic achievement for the 
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grading period, semester, or course.  State law provides that a test or course 
grade issued by a teacher cannot be changed unless the board determines that 
the grade was arbitrary or contains an error, or that the teacher did not follow the 
district’s grading policy.  [See policy EIA (LOCAL)] 

Questions about grade calculation should first be discussed with the teacher; if 
the question is not resolved, the student or parent may request a conference with 
the principal in accordance with FNG (LOCAL). 

SAFETY 
Student safety on campus and at school-related events is a high priority of the 
district.  Although the district has implemented safety procedures, the 
cooperation of students is essential to ensuring school safety.  A student should: 

 Avoid conduct that is likely to put the student or other students at risk. 

 Follow the behavioral standards in this handbook and the Student Code of 
Conduct, as well as any additional rules for behavior and safety set by the 
principal, teachers, or bus drivers. 

 Remain alert to and promptly report to a teacher or the principal any safety 
hazards, such as intruders on campus or threats made by any person 
toward a student or staff member. 

 Know emergency evacuation routes and signals. 

 Follow immediately the instructions of teachers, bus drivers, and other 
district employees who are overseeing the welfare of students. 

Accident Insurance 

Soon after the school year begins, parents will have the opportunity to purchase 
low-cost accident insurance that would help meet medical expenses in the event 
of injury to their child.  Contact the Chief Operating Officer for more information. 

Drills:  Fire, Tornado, and Other Emergencies 

During the school year there will be a number of emergency response drills.  The 
purpose of these drills is to train students in the proper procedures and 
responses to each type of command or signal.  Emergency maps and 
procedures are posted in each classroom.  The type of emergency and the 
circumstances surrounding the event determine the appropriate response.  Our 
multi-hazard plan defines four general types of responses.   

"Shelter in Place‖ 

Used for chemical spills, hazardous materials, man-made disasters. 

―Lockdown‖ 

Used for intruder, fights, riots, active shooter, missing student, abduction, 
hostage situation, gang activity, bomb threat, terrorist attack.                                      

 

 

"Shelter in Place‖ 

Used for chemical spills, hazardous materials, man-made disasters. 
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―Evacuation‖ 

Used anytime it is safer to be outside rather than inside such as fire alarm, bomb 
threat, utility or structural problem, and hostage situations.  

―Severe Weather‖ (duck and cover) 

Used for severe weather, tornado. 

―Reverse Evacuation‖ 

Used when conditions are safer inside; can be used in conjunction with other 
procedures. 

―Site evacuation‖ 

Used when campus is no longer safe for students. Examples are fire, bomb 
threat, utility problem, intruder, hazardous material, neighborhood problem, or 
law enforcement order. 

Emergency Medical Treatment and Information 

If a student has a medical emergency at school or a school-related activity when 
the parent cannot be reached, the school would need to have written parental 
consent to obtain emergency medical treatment, and information about allergies 
to medications, foods, insect bites, etc.  Therefore, parents are asked each year 
to complete an emergency care consent form.  Parents should keep emergency 
care information up-to-date (name of doctor, emergency phone numbers, 
allergies, etc.).  Please contact the school nurse to update any information that 
the nurse or the teacher needs to know. 

Emergency School-Closing Information 

If school is closed due to bad weather, local radio and television stations will be 
notified.  Notice of school closings will be made by 6:00 a.m. on the day of the 
closing if possible on local news channels or the district web site. 

SCHOOL FACILITIES  

Students Before and After School 

Certain areas of the school will be accessible to students before and after school 
for specific purposes.  Students are required to remain in the area where their 
activity is scheduled to take place.  Students will NOT be allowed to enter the 
building at any entrance other than door #1 (front of school).  Students should not 
arrive on campus before 7:45 a.m. 

The following areas are open to the students before school begins in the 
morning: 

 The cafeteria (8th graders) 

 Competition Gym (7th graders)  

 Tiled Gym (6th graders) 
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 Students must have a pass for tutorials and other ―teacher‖ business.  
Students must have proof of ―needing‖ to go to the attendance office (e.g. 
absence excuse note from parent). 

In the afternoon, parents may pick up students: 

 In the front of the school 

Unless the teacher or sponsor overseeing the activity gives permission, a student 
will not be permitted to go to another area of the building or campus. 

After dismissal of school in the afternoon, unless involved in an activity under the 
supervision of a teacher, students must leave campus immediately. It is the 
responsibility of the parent to have their child off campus at the end of the school 
day no later than 30 minutes after the last class of the day. 

Students attending or participating in the after school events or activities must be 
picked up no later than 30 minutes after the scheduled activity. 

Once the student leaves the campus after dismissal or after school activity they 
cannot return to campus. 

Conduct Before and After School 

Teachers and administrators have full authority over student conduct before or 
after school activities on district premises and at school-sponsored events off 
district premises, such as play rehearsals, club meetings, athletic 
practices/contests, and special study groups or tutorials.  Students are subject to 
the same rules of conduct that apply during the instructional day and will be 
subject to consequences established by the Student Code of Conduct or any 
stricter standards of behavior established by the sponsor for extracurricular 
participants. 

Use of Hallways during Class Time 

Loitering or standing in the halls during class is not permitted.  During class time, 
a student must have a hall pass to be outside the classroom for any purpose.  
Failure to obtain a pass will result in disciplinary action in accordance with the 
Student Code of Conduct. 

Cafeteria Services 

The district participates in the National School Lunch Program and offers 
students nutritionally balanced lunches daily.  Free and reduced-price lunches 
are available based on financial need.  Information about a student’s participation 
is confidential.  See campus receptionist for an application. 

Students must not take food or drinks from the cafeteria area.  Each student 
should take part in keeping the cafeteria clean.  Students should clear their 
eating area of all items after they have finished their lunch.  Failure to do so may 
result in disciplinary action.  
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The district follows the federal and state guidelines regarding foods of minimal 
nutritional value being served or sold on school premises during the school day.  
[For more information, see policy CO (LEGAL).] 

Free breakfast is served daily from 7:00 – 7:30 a.m. 

Students must have an ID to obtain lunch or breakfast. 

LIBRARY 

Library Hours 

Monday-Friday 7:15 a.m. until 3:15 p.m. 

Students may come to the library any time during school with a teacher pass.  
The pass must state the student's purpose for being there.  Students should have 
assigned work if sent to the library. If the library is booked to capacity or if the 
student's behavior dictates, the library staff reserves the right to send the student 
back to class.  

Library Conduct 

Appropriate behavior is expected in the Cedar Hill Middle School Library.  
Deliberate distractions, excessive noise, horseplay, food, or drink will not be 
tolerated.  Inappropriate behavior will result in a referral.  Students are 
responsible for their own behavior. 

Library Rules for Students 

 Enter and exit quietly through the assigned door. 

 Respect the rights of others. 

 Speak quietly. 

 Take care of library materials and facilities. 

 No food, drinks, candy, or gum. 

Library Check-Out Procedures 

 A student ID card is required to check out books. 

 Books are checked out for two weeks. 

 There is a five book limit. 

Library Fines 

A fine of ten cents per school day will be charged for overdue books, with a 
maximum fine equal to the value of the book.  A fine of twenty-five cents per 
period will be charged for late overnight materials.  Students are expected to 
return overdue books and pay fines at the end of each six-week marking period. 

Library Computers 

The library has computers for students to do research and to type assignments.  
The computers are not for playing games, email, chat rooms or shopping.  



 - 49 -   

Students must abide by the district Internet Policies; failure to do so will result in 
a referral.  Disciplinary penalties will be assigned according to the Student Code 
of Conduct.   

Meetings of Non-Curriculum Related Groups 

Student-organized, student-led non-curriculum-related groups are permitted to 
meet during the hours designated by the principal before and after school.  
These groups must comply with the requirements of policy FNAB(LOCAL). 

SEARCHES 
In the interest of promoting student safety and attempting to ensure that schools 
are safe and drug free, district officials may from time to time conduct searches.  
Such searches are conducted without a warrant and as permitted by law. 

Students’ Desks and Lockers 

Students’ desks and lockers are school property and remain under the control 
and jurisdiction of the school even when assigned to an individual student. 

Students are fully responsible for the security and contents of their assigned 
desks and lockers.  Students must be certain that their lockers are locked, and 
that the combinations are not available to others. 

Searches of student belongings, desks or lockers may be conducted at any time 
there is reasonable cause to believe that they contain articles or materials 
prohibited by policy, whether or not a student is present. 

The parent will be notified if any prohibited items are found in the student’s desk 
or locker. 

Trained Dogs 

The district will use trained dogs to alert school officials to the presence of 
prohibited or illegal items, including drugs and alcohol.  At any time, trained dogs 
may be used around lockers and the areas around vehicles parked on school 
property.  Searches of classrooms, common areas, or student belongings may 
also be conducted by trained dogs when students are not present.  An item in a 
classroom, a locker, or a vehicle to which a trained dog alerts may be searched 
by school officials. 

Metal Detectors 

[For further information, see policy FNF(LOCAL).] 

Drug-Testing 

[For further information, see policy FNF(LOCAL).  Also, see Steroids page 50] 
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SPECIAL PROGRAMS 

The district provides special programs for gifted and talented students, homeless 
students, bilingual students, migrant students, students with limited English 
proficiency, dyslexic students, and students with disabilities.  The coordinator of 
each program can answer questions about eligibility requirements, as well as 
programs and services offered in the district or by other organizations.  A student 
or parent with questions about these programs should contact the Instructional 
Coordinator, Special Programs at 285 Uptown Blvd, Cedar Hill, TX 75104, 972-
291-1581. 

STEROIDS 
State law prohibits students from possessing, dispensing, delivering, or 
administering an anabolic steroid.  Anabolic steroids are for medical use only, 
and only a physician can prescribe use. 

Bodybuilding, muscle enhancement, or the increase of muscle bulk or strength 
through the use of an anabolic steroid or human growth hormone by a healthy 
student is not a valid medical use and is a criminal offense. 

Students participating in UIL athletic competition may be subject to random 
steroid testing.  More information on the UIL testing program may be found on 
the UIL Web site at 
http://www.uil.utexas.edu/athletics/health/steroid_information.html 

SUBSTITUTE TEACHERS AND CONDUCT 
When a teacher is absent, the best available substitute teacher is called.  It is 
difficult for anyone to come into a classroom and conduct the class in the same 
manner as the regular teacher.  Students are required to be on their best 
behavior when having a substitute teacher.  Substitute teachers have the same 
authority as a regular classroom teacher. 

SUMMER SCHOOL 
Courses are offered based on demand.  Information regarding location of the 
school, course offerings, and tuition are available each spring.  Summer school is 
a highly intensified program in which one day equates to almost one week in the 
long term.   

STAAR (The State of Texas Assessments of Academic Readiness) 
In addition to routine tests and other measures of achievement, students at 
certain grade levels will take state-mandated tests (such as STAAR: The State of 
Texas Assessments of Academic Readiness) in the following subjects: 

 Mathematics, annually in grades 6, 7 & 8 

 Reading, annually in grades 6, 7 & 8 

 Writing, including spelling and grammar in grade 7 

http://www.uil.utexas.edu/athletics/health/steroid_information.html
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 Social Studies in grade 8 

 Science in grade 8  

 Any other subject and grade required by federal law 

[See policy EKB (LEGAL)] 

TARDINESS 
In an effort to provide maximum daily instruction, it is expected that students will 
not be tardy to class.  Students who are tardy should follow the following policy 
defined steps. 

TARDY POLICY 
 

Check In Procedure 

School attendance and punctuality is the responsibility of the parents and pupils.  
All students who arrive at school after 8:15 a.m. must sign in with the Attendance 
Clerk.  A first period tardy is treated just like a tardy for all other classes with the 
exception that students must sign in with the Attendance Clerk upon arrival to the 
campus.   

  

Admission to Classes  

Teachers are instructed not to allow a student into class unless he/she has an 
official admit or tardy pass.  The student will obtain a tardy pass from the media 
center (library) or staff member each period after the tardy bell rings. 

Consequences for Tardies 

Attendance/tardy reports will be monitored weekly.  

 

Three or more tardies accumulated per week (Monday – Friday) will result in 
Thursday School. 

 

*Administrative detentions, such as Thursday school, are mandatory and must be 
served on the date assigned.  Failure to attend an administrative detention will 
result in one day out of school suspension. 

TEXTBOOKS 
State Law and Cedar Hill ISD Board Policy EFAA (Local) requires that each 
student shall be in possession of textbooks for all major courses not later than 
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(10) working days from the beginning of each school year.  Thus, textbooks are 
the property of the state and are provided free of charge for student use.   

Students are required to report to the Textbook Circulation Center (next to 
library) for checking out textbooks for each class enrolled.  Students are 
responsible for all books checked out to them which also include the 
maintenance, care, and condition of each textbook.  Students will be assessed a 
fine or pay the full purchase price for lost or damaged and destroyed bar codes 
to books.   

The student should write his/her name and year issued on the proper line in the 
book.  Stolen books remain the responsibility of the student and must be paid for 
in whole.  Textbook responsibility is cleared when the student returns the specific 
book issued by number to the Textbook Circulation Center.  Any student failing to 
return a book issued by the school shall lose the right to a free textbook, until the 
book is paid for or returned. 

Textbook Check-Out Procedure 

 A valid student ID card is required to check out textbooks. 

 Must possess a schedule of classes. 

 Must sign a Student Distribution Receipt 
 

TRANSFERS 
Transfer students shall be evaluated and placed in classes promptly.  The district 
shall accept all credit earned toward state requirements by students in accredited 
Texas schools, including credits earned in accredited summer school programs.  
Credits earned in local credit courses may be transferred at the District’s 
discretion.  Transfer students shall not be prohibited from attending school 
pending receipt of academic records from the district the student previously 
attended.  (19 TAC 75.168 (b) 75.169 (a) (5))  

The district shall not accept credits earned by students in non-accredited 
schools.  To receive credit for the course work from home schooling or 
unaccredited schools, students must pass Credit by Examination (TAC 75.166) 
for each course in which they are seeking credit.  See the Credit by Examination 
with Prior Instruction section in this handbook [policy EEJA (local)].  Additional 
information about this program can be obtained in the school’s counseling office.  

TRANSPORTATION 

School-Sponsored Trips 

Students who participate in school-sponsored trips are required to use 
transportation provided by the school to and from the event.  The principal, 
however, may make an exception if the parent makes a written request that the 
student be released to the parent or to another adult designated by the parent. 
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Buses and Other School Vehicles 

The district makes school bus transportation available to all students living two or 
more miles from school.  This service is provided at no cost to students.  Bus 
routes and any subsequent changes are posted at the school.  Further 
information may be obtained by calling Dallas County Schools Transportation at 
(214) 944-4511. 

Students are expected to assist district staff in ensuring that buses remain in 
good condition and that transportation is provided safely.  When riding in district 
vehicles, students are held to behavioral standards established in this handbook 
and the Student Code of Conduct.  Students must: 

 Follow the driver’s directions at all times. 

 Enter and leave the bus or van in an orderly manner at the designated stop 
nearest home. 

 Keep feet, books, instrument cases, and other objects out of the aisle. 

 Not deface the bus, van, or its equipment. 

 Not put head, hands, arms, or legs out of the window, hold any object out of 
the window, or throw objects within or out of the bus or van. 

 Not possess or use any form of tobacco on school buses. 

 Observe all usual classroom rules. 

 Be seated while the vehicle is moving. 

 Wait for the driver’s signal upon leaving the bus or van and before crossing 
in front of the vehicle. 

Misconduct will be punished in accordance with the Student Code of Conduct; 
bus-riding privileges may be suspended. 

TRESPASS 
Students are not allowed to be on any other school campuses in the District 
during the school day or immediately before or after school unless they are 
authorized because of purpose and/or they are following the visitor procedures of 
that school.  

Students should clear the school building and campus immediately after school 
unless they are involved in a school related supervised activity.  If a student fails 
to behave in an appropriate manner and he/she becomes disruptive, he/she may 
be ordered off the campus.  If he/she does not comply, trespass and other 
criminal charges will be filed.  

If suspended from school, the student cannot enter any school property or attend 
any school activity where Cedar Hill students are in attendance.  A violation of 
this warning could result in citation and/or arrest for criminal trespass.  The 
criminal trespass warning is in accordance with Texas Education Code 37.107. 
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TUTORIALS 
Tutorials are available for students by department.  If a student has failed one or 
more courses during a six weeks reporting period, the district encourages him or 
her to attend tutorial sessions.  Students must sign in and out for tutorials with 
their respective teacher.  The school is not responsible for providing 
transportation for students attending tutorials.  TX Ed. Code §28.084.  

VALUABLES AND PERSONAL ITEMS 
Students are cautioned not to bring large amounts of money, jewelry, or other 
valuable items to school.  Blankets and pillows are prohibited.  If students wear 
glasses or watches or bring electronic devices, they should keep track of them at 
all times.  Students, not the school, are responsible for their personal property.   

VANDALISM 
The taxpayers of the community have made a sustained financial commitment for 
the construction and upkeep of school facilities.  To ensure that school facilities 
can serve those for whom they are intended—both this year and for years to 
come—littering, defacing, or damaging school property is not tolerated.  Students 
will be required to pay for damages they cause and will be subject to criminal 
proceedings as well as disciplinary consequences in accordance with the 
Student Code of Conduct. 

VIDEO CAMERAS  
For safety purposes, video/audio equipment may be used to monitor student 
behavior on buses and in common areas on campus.  Students will not be told 
when the equipment is being used. 

The principal will review the video/audio recordings routinely and document 
student misconduct.  Discipline will be in accordance with the Student Code of 
Conduct. 

VISITORS TO THE SCHOOL  
We welcome parents and guardians at our schools.  With the Raptor Security 
System, all visitors will need to ring the bell at the front entrance to the building.  
The receptionist will electronically open the doors for the visitors to proceed to 
the check-in desk.  All visitors will be required to sign in and provide identification 
(such as a driver’s license) for a background check.  When the background 
check is completed, visitors will receive instructions from the receptionist.  All 
visitors are required to wear an identification badge while in the school building.  
It is advised that parents wishing to visit classrooms give a 24-hour notice and 
make arrangements with the teacher.  Visitors are required to arrive at school in 
time to check in with the receptionist and enter their child's class during the 
passing period if at all possible.  

Visitation by anyone other than a parent or guardian is not permitted 
during the school day.  School personnel may request identification from any 
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person on school property and may ask any person not having legitimate 
business to leave.  Parents are not allowed to visit classrooms while their 
son/daughter is involved in taking examinations.  All visitors are expected to 
demonstrate the highest standards of courtesy and conduct; disruptive behavior 
will not be permitted. Parents should contact the classroom teacher to schedule a 
classroom visit. 

WITHDRAWING FROM SCHOOL 
A student under 18 may be withdrawn from school only by a parent.  The school 
requests notice from the parent at least 24 hours in advance so that records and 
documents may be prepared.  The parent may obtain a withdrawal form from the 
registrar’s office. 

On the student’s last day, the withdrawal form must be presented to each teacher 
for current grade averages and book clearance; to the librarian to ensure a clear 
library record; to the clinic for health records; to the counselor for the last report 
card and course clearance.  This form must be returned to the registrar’s office at 
the end of the day.  A copy of the withdrawal form will be given to the student, 
and a copy will be placed in the student’s permanent record. 

The school requests that parents notify the school 24 hours prior to withdrawal to 
help expedite the withdrawal process. 



 - 56 -   

GLOSSARY 

Accelerated instruction is an intensive supplemental program designed to 
address the needs of an individual student in acquiring the knowledge and skills 
required at his or her grade level. 

Alternative assessment instrument, developed by the state, may be given to 
students in special education and students identified as limited English proficient. 

ARD is the admission, review, and dismissal committee convened for each 
student who is identified as needing a full and individual evaluation for special 
education services.  The eligible student’s parents are part of the committee. 

Attendance Review Committee is responsible for reviewing a student’s 
absences when the student’s attendance drops below 90 percent of the days the 
class is offered.  Under guidelines adopted by the board, the committee will 
determine whether there were extenuating circumstances for the absences and 
whether the student needs to complete certain conditions to master the course 
and regain credit lost because of absences. 

DAEP stands for disciplinary alternative education program, a placement for 
students who have violated certain provisions of the Student Code of Conduct.  
Students in the DAEP will be separated from students not assigned to the 
program.  The DAEP will focus instruction on English language arts, 
mathematics, science, history, and self-discipline, and provide for students’ 
educational and behavior needs, as well as supervision and counseling. 

FERPA refers to the federal Family Educational Rights and Privacy Act that 
grants specific privacy protections to student records.  The law contains certain 
exceptions, such as for directory information, unless a student’s parent or a 
student 18 or older directs the school not to release directory information. 

IEP is the written record of the Individualized Education Program prepared by the 
ARD committee for a student with disabilities who is eligible for special education 
services.  The IEP contains several parts, such as a statement of the student’s 
present educational performance; a statement of measurable annual goals, with 
short-term objectives; the special education and related services and 
supplemental aids and services to be provided, and program modifications or 
support by school personnel; a statement regarding how the student’s progress 
will be measured and how the parents will be kept informed; modifications to 
state or district wide tests, etc. 

ISS refers to in-school suspension, a disciplinary technique for misconduct found 
in the Student Code of Conduct.  Although different from out-of-school 
suspension and placement in a DAEP, ISS removes the student from the regular 
classroom.   

NCLB Act is the federal No Child Left Behind Act of 2001.  

Passing Period is a short time in between classes that a student uses to gather 
materials and proceed to the next class.   

Personal Graduation Plan (PGP) is required by state law for any student in 
middle school or higher who fails a section on a state-mandated test or is 
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identified by the district as not likely to earn a middle school diploma before the 
fifth school year after he or she begins grade 9. 

Section 504 is the federal law that prohibits discrimination against a student with 
a disability, requiring schools to provide opportunities for equal services, 
programs, and participation in activities.  Unless the student is determined by an 
ARD committee to be eligible for special education services, appropriate regular 
educational services will be provided. 

State-mandated tests are required of students at certain grade levels and in 
specified subjects.  Successful performance sometimes is a condition of 
promotion, and passing the grade 8 level test is a condition for promotion.  
Students have multiple opportunities to take the tests if necessary for promotion 
or graduation. 

Student Code of Conduct is developed with the advice of the district-level 
committee and adopted by the board; identifies the circumstances, consistent 
with law, when a student may be removed from the classroom or campus.  It also 
sets out the conditions that authorize or require the principal or another 
administrator to place the student in a DAEP.  It outlines conditions for out-of-
school suspension and for expulsion, and states whether self-defense is a 
consideration in suspension, DAEP placement, or expulsion.  The Student Code 
of Conduct also addresses notice to the parent regarding a student’s violation of 
one of its provisions. 

UIL refers to the University Interscholastic League, the statewide voluntary 
nonprofit organization that oversees educational extracurricular academic, 
athletic, and music contests. 


